[image: image1.jpg]


Gulfjobseeker.com CV No: 1407756
Mobile +971505905010 / +971504753686 

To get contact details of this candidates
Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php 

	Personal information
	
	
	

	Nationality
	Bosnian-Herzegovinian
	
	

	Date of birth
	03 November 1976
	
	

	Gender
	Male
	
	

	Work experience
	
	
	

	Dates
	23 March 2011 - 01 September 2012
	
	

	Occupation or position held
	Country Operations Specialist
	
	

	Main activities and responsibilities
	Daily Reports:
	
	

	
	(1) SITREP (Situational Report - number of open / closed, and responded to service requests / service

	
	orders / work orders, and preventive maintenanace of all trades, and departments supporting

	
	customer requested per Master Scope of Work)
	
	

	
	(2) Total Accountability Report (Tracking employees on vacation, and current number of employees

	
	presented on site, plus visitors)
	
	

	
	(3) Daily movement of employees in/out at current working location


Weekly Reports:
(1) AO Managers Conference Call Slide (slide will be submitted 2 days before conference call, and slide will show progress of work in past 7 days, beside progress it will be mentioned things that slowing down work on site with explanation what needs to be done to eliminate, and make things go smoothly / better to complete each task in timely manner. 

(2) Contractor Housing Report (Tracking all available bed space / available rooms including VIP rooms - this is only at working site where employees will stay as permanent until completion of project) (3)Sync Slide (This slide showing current percentage of FMC - fully mission capable, and NMC Non mission capable equipment on working site, beside FMC, and NMC on report is previewed total numbers of employees including subcontracted employees, and services turned on site / and services that need to be turned on with explanation on the bottom on the page with details if there is any NMC equipment with number of broken part, number of Material request for broken part, and expectation of arrival new part with date of prediction of NMC to be FMC. 

(4) R&R Tracker (Showing current employees off site on vacation time, and dates of employees who requested vacation with dates thay will take next vacation) 

(5) PWS Sitrep (Similar report as AO Managers Conference Call Slide) 

Monthly Reports:
(1) Task Order Input PEBs (Reqiured by Administrative Contraction Officer) 

(2) Supported population ( beside contracted, ans subcontracted employees, including cutomers, and clients) 

(3) Leasons Learned (at least 3 stories) 

(4) Good News Stories 

(5) Snapshot (this report I will explain on interview it is little complicated to write it now) 

Name and address of employer   Fluor
100 Fluor Daniel Drive, SC29607-2761 Greenville (America)
	
	
	
	

	
	
	
	

	
	
	
	


	Type of business or sector
	Administrative and support service activities

	Dates
	04 July 2010 - 22 March 2011

	Occupation or position held
	Air Operation Specialist (Planning Team)

	Main activities and responsibilities
	Daily Reposnsibilities:

	
	(1) Receiving flight requests from Managers / Supervisors who submitting requests for their

	
	employees who needs to travel to other working locations for business trips or permanent

	
	reassignments. Same requests I was processing, and entering into data base. Replying to requestors

	
	of possible scheduled flights for requested individuals.

	
	(2) Coordinating with Air Operation Transportation Leaders for pickup times to make sure passingers

	
	will be pickup at bus station to be driven to the flight line for their scheduled flight.

	
	(3) Entering inbound/outbound passingers into data base (PATS), arrival/departuer times, and current

	
	location.

	
	(4) Checking Travel Tckets (Inbound/Outbound)

	
	(5) Reporting "No Shows" for scheduled flights to requestors, and same deliting from data base for

	
	next flight

	
	(6) Making flight pickup schedule for following day.

	
	(7) Coordinating on daily basis with Air Operation Personel at Terminals.

	Name and address of employer
	Fluor

	
	100 Fluor Daniel Drive, SC29607-2761 Greenville (America)

	Type of business or sector
	Administrative and support service activities

	Dates
	04 February 2009 - 18 December 2009

	Occupation or position held
	Studing at MDC

	Main activities and responsibilities
	Studing at Miami Dade College (Computer Science)

	
	(1) Passed Visual Basic 2008 Programming Language

	
	(2) Passes Java Programming

	Name and address of employer
	Miami Dade College (Wolfson Campus)

	
	300 Northeast 2nd Avenue, 33132 Miami-FL (America)

	Type of business or sector
	Computer Science

	Dates
	23 September 2006 - 23 September 2008

	Occupation or position held
	Quality inspector

	Main activities and responsibilities
	Auditing Trades / Departments per SOP, and MSOW.

	Name and address of employer
	Halliburton Kellog Brown & Root

	
	601 Jefferson Street #500, TX 77002 Houston (America)

	Type of business or sector
	Quality Department

	Dates
	08 February 2002 - 20 October 2005

	Occupation or position held
	Property Book Operations Lead

	Main activities and responsibilities
	PBO Leader for Augmentation Team I was responsible for transferring items from customers hand

	
	receipt onto company's hand receipt. When all items been officially transferred, and stored into

	
	warehouse building all coordinated, and supervised by me. Same items would be entered into data

	
	base by administrator person, and downloaded onto share drive (Server), so customers would have

	
	access to share drive, and request needed items. Requested Items would be palletized loaded into

	
	containers 20, and 40 foot sealed with tracking devices and shipped to requested destination.

	Name and address of employer
	Halliburton Kellogg brown & Root

	
	601 Jefferson Street #500, TX 77002 Houston (America)

	Type of business or sector
	Administrative and support service activities

	Dates
	03 January 1996 - 25 December 2001

	Occupation or position held
	Services

	Main activities and responsibilities
	Suervising Labor Crew, and MHE ( Materials Heandling Equipment

	
	(1) Over 50 employees were under my supervision. All work was performed per Customer Request,

	
	and Master Scope of Work. My respinsibilies was to coordinate all employees for each assigned task,

	
	and to make sure that each employee get familiarized with Standard Operating Procedures. Each

	
	


	
	
	
	

	
	
	
	

	
	
	
	


	
	Task would begin with safety briefing. All employees were aware of Chamicals use, and they knew

	
	MSDS policy (Material Safety Data Sheet). At end of each working day I would make sure employees

	
	are entering correct hours they worked for current day.

	Name and address of employer
	Halliburton Kellogg Brown & Root

	
	601 Jefferson Street #500, TX 77002 Houston (America)

	Type of business or sector
	Administrative and support service activities

	Education and training
	

	Dates
	29 January 2012 - 29 January 2012

	Title of qualification awarded
	Risk Management Process

	Principal subjects / occupational skills
	Risk Management Process

	covered
	

	Name and type of organisation
	Fluor (Management)

	providing education and training
	100 Fluor Daniel Drive, SC29607-2761 Greenville (America)

	Level in national or international
	Certificate

	classification
	

	Dates
	11 July 2011 - 11 July 2011

	Title of qualification awarded
	Fire Warden Training Program

	Principal subjects / occupational skills
	Fire Warden

	covered
	

	Name and type of organisation
	Fluor (Fire Warden)

	providing education and training
	100 Fluor Daniel Drive, SC29607-2761 Greenville (America)

	Level in national or international
	Certificate

	classification
	

	Dates
	21 July 2007 - 21 July 2007

	Title of qualification awarded
	Fire Warden

	Principal subjects / occupational skills
	Fire Warden

	covered
	

	Name and type of organisation
	Fluor (Fire Warden)

	providing education and training
	100 Fluor Daniel Drive, SC29607-2761 Greenville (America)

	Level in national or international
	Certificate

	classification
	

	Dates
	04 August 2008 - 08 August 2008

	Title of qualification awarded
	ServSafe Certification

	Principal subjects / occupational skills
	ServSafe

	covered
	

	Name and type of organisation
	NATIONAL RESTAURANT ASSOCIATION (CERTIFICATE NO. 5874774)

	providing education and training
	EDUCATION FOUNDATION, N/A N/A (N/A)

	Level in national or international
	Certification

	classification
	

	Dates
	03 May 2007 - 03 May 2007

	Title of qualification awarded
	Security Awarness Training and Education Program

	Principal subjects / occupational skills
	Workplace Violence

	covered
	

	Name and type of organisation
	Kellogg Brown & Root (Workplace Violence)

	providing education and training
	601 Jefferson Street #500, TX 77002 Houston (America)

	Level in national or international
	Certificate

	classification
	

	
	


	
	
	
	

	
	
	
	

	
	
	
	


	Dates
	06 April 2007 - 07 April 2007
	
	
	
	
	
	
	
	
	

	Title of qualification awarded
	See SOR Data base
	
	
	
	
	
	
	
	
	
	
	

	Principal subjects / occupational skills
	Quality SOR Data Base
	
	
	
	
	
	
	
	
	
	

	covered
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Name and type of organisation
	Halliburton Kellog Brown & Root (Certificate of Completion)
	
	
	
	
	
	

	providing education and training
	601 Jefferson Street #500, TX 77002 Houston (America)
	
	
	
	
	
	

	Level in national or international
	Certificate
	
	
	
	
	
	
	
	
	
	
	

	classification
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Dates
	03 April 2007 - 05 April 2007
	
	
	
	
	
	
	
	
	

	Title of qualification awarded
	Quality Assurance / Quality Control
	
	
	
	
	
	
	
	
	

	Principal subjects / occupational skills
	Quality Assurance / Quality Control
	
	
	
	
	
	
	
	
	

	covered
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Name and type of organisation
	Halliburton Kellog Brown & Root (Certificate)
	
	
	
	
	
	
	
	

	providing education and training
	601 Jefferson Street #500, TX 77002 Houston (America)
	
	
	
	
	
	

	Level in national or international
	Certiicate
	
	
	
	
	
	
	
	
	
	
	

	classification
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Personal skills and
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	competences
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other language(s)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Self-assessment
	
	
	Understanding
	
	Speaking
	
	
	W r i t i n g
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	European level (*)
	
	
	Listening
	
	Reading
	Spoken interaction
	Spoken production
	
	
	

	English
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	
	C2
	
	Proficient user
	C2
	Proficient user
	

	German
	
	A1
	Basic User
	B1
	Independent user
	A1
	Basic User
	
	A1
	
	Basic User
	A1
	Basic User
	

	Macedonian
	
	C2
	Proficient user
	B2
	Independent user
	C2
	Proficient user
	
	C2
	
	Proficient user
	B2
	Independent user
	

	Serbian
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	
	C2
	
	Proficient user
	C2
	Proficient user
	

	Croatian
	
	C2
	Proficient user
	C2
	Proficient user
	C2
	Proficient user
	
	C2
	
	Proficient user
	C2
	Proficient user
	

	Spanish / Castilian
	
	A1
	Basic User
	C2
	Proficient user
	B1
	Independent user
	A1
	
	Basic User
	A1
	Basic User
	

	Russian
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	A2
	Basic User
	A2
	Basic User
	A1
	Basic User
	
	A1
	
	Basic User
	A1
	Basic User
	

	
	
	(*)
	 Common European
	 Framework of Reference (CEF) level
	
	
	
	
	
	

	Social skills and competences
	For several years I am working for company with multicultural community. So I am familiar with so
	

	
	many other country's culture and traditions, such as Indians, Philipines, England, Ukraine, Tajikistan,
	

	
	Uzbekistan, Americans, Germans, Hungary, Colombians.
	
	
	
	
	
	

	Technical skills and competences
	Fire Prevention Program Certified
	
	
	
	
	
	
	
	
	

	Computer skills and competences
	Microsoft Office.
	
	
	
	
	
	
	
	
	
	
	

	Driving licence(s)
	B
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


