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           CAREER OBJECTIVE:

To be an integral part of a team of professional of a well diversified organization as an

 Ensuring compliance of predefined level of services.

         SUMMARY:
          Having 2 Years of Experience in Storeincharge as  well as store keeper  and controlling  documents  in Ejadah   management Group (UAE).

           PERSONAL DETAILS

              Nationality 
        :    Nepalese

              Date of Birth
        :    26/04/ 1992 A.D

              Gender                     :     Male 

              Marital Status         :     Unmarried

             ACADEMIC QUALIFICATION        
	Level                                                  
	        Year                 
	School / College

	Class  10

(School Living certificate)                             
	   2007

     AD
	Nepal Nalanda H.S.English  Boarding. School

Siddharthanagar  ,Bhairahawa,  Nepal.

	(Intermediate  in Science )

      1st     Year     Mathematics,English
	     2008

       AD
	Sun Shine Awasiya College Higher   Secondary.     Siddharthanagar , Bhairahawa,                     



	Advanced  Physic
	Advanced Chemistry
	
	

	Electromagnetism

Thermodynamic

  Polarization 
	Organic compound

Hydrocarbons 
     Carbondating
	
	

	(Intermediate  in Science )

       2nd    Year       Mathematics, English
	   2009

     AD


	 Sun Shine Awasiya College Higher   Secondary.     Siddharthanagar , Bhairahawa,                     



	Quantum  Physic
	Applied  Chemistry
	
	

	    Photoelectric

      Emission

    Wavemotion

    Energy Quanta
	Inorganic Compound

Metallurgy and ore 

  Diffusion and postulates

  Electronic  model
	
	


                 TECHNICAL COURSES:
· Computer courses: Ms word, Ms excel, Ms PowerPoint, Adobe PageMaker, Notepad, Microsoft installation, Windows Xp/me 2007, Ms publisher, Data base entry system, Ms entry accessories, Software installation, emails, internet, web ,facebook ,Programme installation , software installation, Ms accessories, software installation, Email , Internets, Gmails, .
                       PASSPORT DETAILS:

                       Visa Status
             :  Employment Visa , FREE ZONE VISA

                       Place of issue                   :        Rupandehi , Nepal  

                   PRESENT ASSIGNMENTS

                 EXPERIENCE HISTORY    :    FROM JUNE – 2013 TO PRESENT 
                   DESIGNATION                   :   STORE  INCHARGE  OR STORE KEEPER
                           WORK  EXPERIENCES  AND  KEY  RESPONSIBILITIES  
·  Having 2 years of experience in Ejadah management Group LLC from  June -2013. Here, my key role responsibilities of store incharge or store keeper  are .

· Receiving materials from suppliers  and at the time of receipt of material, see the materials have been sent by supplier on the basis of purchase order.

· Arranging the materials in proper manner and allotted all items and preserving material in store on safe custody.At mean time , recording receipt and issue of material in store ledger .

· Perform weekly cycle counts, quarterly inventory and prepare inventory reports. Ensure the minimum and maximum stock level and recorder level. 
· Any material transfer/ return must be recorded by preparing the materials Transfer Voucher(MTV) . Enter and retrieve data from a computerized inventory control system, ERP.

· Verify materials against purchase orders or packing lists and count and inspect and report to line manager. Notifies discrepancies in purchase orders and duplicate orders.

· Maintain the product catalogue library including catalogue , Emergency plan books, and reference materials related to operations. 

· Maintaining good relation and co-operative with the team and colleagues.

· Receiving  emails and forwarding email to the clients and sort incoming mail, faxes and courier, deliveries for distribution.

· Ensure the minimum and maximum stock level and reorder level.Lead time and safety stock level. Assist in reconciling work order.

· Store surplus materials through the computer system and perform clerical duties. Perform related duties as assigned. Track material usage and establish reorder points.
· Maintains data entry requirements by following data program techniques and procedures.
· Secures information by completing data base backups.
· Maintains operations by following policies and procedures; reporting need changes.
· Maintains customer confidence and protect operations by keeping information confidential.
· Follow the principles and guidelines of the company to give better result and progress of work and company.
· Using spreed sheet, microsoft excel, microsoft word, microsoft  power point for data entry and keep the important information and data entry of purchase  , sent  and transaction  materials.
              DECLARATION :
             I hereby declare that the information furnished here is true to the best of my knowledge.[image: image1.png]









