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	objective 

	
	Implementation of academic expertise to the exhaustive extent in the service of the organization and rising to the expected levels thereby becomes an indispensable asset for my entity 

	Education 

	
	2008-2009 ICFAI University New Delhi 

 Diploma in Advanced Business Management (70%)
 MBA (HR specialization) from ICFAI University (2008-2011) ( 65%)
2005-2007 Delhi University, Lady Irwin College New Delhi 

 M.Sc. in Community Resource Management and Extension (81%) 

  Conducted research (dissertation) on “Quiz as a strategy to advocate adolescent health issues - An exploratory study”
2002-2005 Delhi University, Lady Irwin College New Delhi 

 B.Sc. in Community Resource Management and Extension (76%) 

Intermediate (12th) with 84% form D. A. V Public School / C.B.S.E Board in year 2002 

High School (10th) with 65 % from D. A. V Public School / C.B.S.E Board in year 2000 

	WORK Experience 

	March 2011 – october 2014,

DUra group, Andheri, Mumbai

Manager – HR and operations
For Hr Department

· Ability to interact and communicate with associates at all levels of an organization, from front line associates to upper management
· Conduct full cycle recruitment activities; conduct orientation and follow probationary guidelines.
· Knowledge of general human resource skills through on-the-job experience and course training.
· Assists Director in resolving management and employee issues by investigating complaints and concerns, evaluating and offering possible courses of action, providing advice, guidance and direction for quick resolution
·  Prepare confidential letters relating to employment and discipline
· Co-ordinate recruitment strategy and entire process for salaried people including job advertisement, interviews, reference checks, issue offer letters, conduct new employee orientations.
· Conduct monthly meetings
· Maintain HR files and accurately update employee related data pertaining to salary, performance appraisal, confirmation, interviews and selection.
· Organize social events like group parties.
· Capable of conducting the entire recruiting process

June 2010- February 2011 Infrafuture Group, mayunga, Mumbai

                        manager –HR and international business

For Hr department
· Recruited by the director to be the sole HR practitioner to design and implement a Human Resources Department
· Maintain HR practices by recommending changes or developing new policies and procedures
· Developed a performance review system
· Assist and coach managers with hiring procedures; conduct full cycle recruitment activities
· Work closely with management and employees to identify, counsel and resolve employee relations issues in a timely and mutually beneficial manner
· Conduct monthly meetings
· Co-ordinate training and development plans for staff by investigating needs through liaison with management
· Create and maintain employee records
· Organize social events such as festival parties
FOR INTERNATIONAL BUSINESS-

· International tie-ups and market analysis
· Secondary research
· International correspondences
· Writing project proposals
· Documenting potential profiles and new ventures
· Managing team of business development executives to come up with striking results                   

	OCTOBER 2007- JANUARY 2010 Isource Opportunities Noida

                              PRINCIPAL BUSINESS RESEARCH ANALYST ( 2.3 years) 

· Responsible for planning, developing, writing, and polishing technical documents research and analyze existing and upcoming projects, new ventures and initiatives, diversification and new investments announced by corporations and state entities. 

·  Secondary research on competition and pain area analysis. Analyzed, and interpreter technical specifications prepared by engineers to determine appropriate content for documentation 

· Wrote user-friendly, original documentation for updates and modifications. Prepared and distributed ad hoc and urgent documents for different projects

· Verified the clarity, completeness, accuracy, and quality of all technical documentation. Organizing material and completing writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology. Reviewing deliverables for completeness, compliance with standards, and consistency. 

	OTher Relevant Experiences 

	2007 Centre for Media Studies (CMS) New Delhi
Reasercher (Social and media department) 

Preparing research reports, review of literature, data analysis, and networking with other organizations. Conducting power point presentations, In-depth interviews and case studies 

Evaluation projects 

 Evaluating NCLP project and evaluation of NLEP in Uttar Pradesh. 
Media research projects 

 Secondary response of media to HIV/AIDS, 2007. 

 Involved in CMS Vatavaran 2007, a bi-annual film festival. 

  Developed ability for self-directed research and a keen sense of analysis

  One month internship in Montcalm County and Gratiot County, Michigan, USA, 2006

One week course in Michigan State University on understanding American community life styles and resource management, 2006

 Successfully completed UNICEF project on AIDS in Bihar with Mr Arvnd Singhal, Professor- Dev Com , OHIO University and Mr Devendra Sharma, Professor- Dev Com, California University

 Volunteered in many NGOs  in ( 2005-2007) like

· PARIVARTAN, Delhi on Water privatization

· HAQ, Delhi, on Child trafficking

· INDCARE, Delhi, on women empowerment and self development programme

· Kishori Shakti Yojna Scheme, Govt of India, Delhi, on Women empowerment and adolescents health education

· Aanganwari, Palla Village Delhi, Women reproductive education programme

· Each one teach one programme, Delhi, Child Eduation
· Ministry Youth Affair and Sports , Delhi, did one year long research with government officials on Edutainment

	Interests 
	Teaching, Arts, music and dance 


Current CTC:  4 lakhs per anum

Expected CTC: 4.5 lakhs per anum
Notice period: 2 months (negotiable)
