AREA OF EXPERIENCE 
Vendor identification 
Negotiating 

Estimating

Logistic Planning 

Product Purchase

Time Management

Supply chain
Material supply solutions 

Supplier relationship 
Management
Protect the information 
Shipment issue resolution 

PERSONAL SKILLS
Results orientated.

Leadership and influencing skills.

Attention to detail.

Handling critical issues.

Capable of making important 
and strategic decisions.

Problem solving.

Communication and interpersonal relations.
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Procurement Officer
PERSONAL SUMMERY

A result oriented professional with more than 6 years of experience in various facets of procuring materials from national and international markets&coordinating supply chain activities. Presently leading operations for Blue Flame General Trading LLC as a Procurement Officer.  
I am having capability of lead the procurement &supply chain activities with consistently delivery desired results and contributing to cost saving activities and also improving a company’s processes. Having a proven ability to ensure that company enjoys a competitive edge when compared to their competitors by securing the quality, price and terms from suppliers. 

Now looking for a new and challenging position, one that will make best use of existing abilities, Knowledge also further my career and professional Development.

WORKING EXPERIENCE 

Blue Flame General Trading L.L.C, Business Bay, Dubai, UAE         
PROCUREMENT OFFICER - March 2010- Present            

Duties:
· Directly reports to General Manager, Handles all the procurement related works.
· Responsible for to place the Order on time, Supply / Demand Alignment, Material Replenishment and Supplier Performance.

· New Vendor Development and Communicates with suppliers for price negotiation, stock availabilities, follow up on deliveries, PO releasing, and Payment etc..

· Identifying new suppliers to have more options on to selecting the best price and deliveries in order to minimize the risk of dependency on a single supplier.

· To negotiate with the suppliers in order to purchase the material at the best price with best quality from the right placeat theright time.

· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures.

· Evaluating quotations and making sure all the technicalities & specifications of the requirements are met.

· Develop and review purchase requests and Ensuring the adequate supply of all required materials, components and equipment.

· Delivering cost savings for the company.

· Managing the procurement supplier relationships for the company.

· Monitor price changes and stock/non stock lists as per the Past Purchases of the items.
· Involved in writing up contracts and the terms of sales.

COMPUTER SKILLS
Tally

Peachtree

MS Office

ACADEMIC QUALIFICATION 

MBA – 2008

Finance & Marketing                                      

Anna University,

Tamil Nadu, India.

M.COM – 2011

Finance & Commerce
Annamalai University, 

Tamil Nadu, India.

B.COM – 2006

Commerce & Accounts

ManonmaniamSundaranar University Tamil Nadu, India.

· Resolve supply, quality, service and invoicing disputes and claims with Suppliers & vendors. 

· Contact suppliers to resolve defective, missed deliveries, shortage shipments and pricing discrepancies.

· Maintain confidentiality and observe data protection.

· Involved in selling off excess, damaged and inventory and stock.

· Close communication with logistics members on all logistical functions, as well as liaise closely with internal customers to ensure prompt receipt of goods and stock availability etc. 

· Preparing & managing logistics & transport budgets, monitoring expenditure and implementing remedial measures where appropriate
· Liaise with shipping agents on custom duties, tariff classification on procedures, documentations, insurance and bills of lading.
· Well versed with all aspects of logistical activities viz. import, export and re-export; liaison with suppliers, customers, freight forwarders, inspection agencies and Customs department; maintaining documentation in a computerized environment, etc.
Appco India Private LTD, Chennai, India.

PROCUTEMENT ASSISTANT- Nov’2008- Dec’ 2009
Duties
· Reporting directly to the Senior buyer, assist with vendor selection
· Drafted a list of products to be ordered and got it approved from the purchase manager before placing an order 

· Evaluated quality and price of products, including suppliers' services and return policies 

· Assisted in the preparation of budgets for purchasing 

· Evaluate purchase orders and find ways for cost cutting

· Coordinated with sales team for getting list of fast-moving products 

· Monitored demand and sales of items 

· Stock and managed inventory of all items 

· Analyzed vendor invoices and cross-checked it with the quantity received 

· Prepared meeting agendas; recorded meeting minutes and ensured follow up

· Helped employees in demonstrating usage of items to customers 

· Coordinated with suppliers and manufacturers and ensured items do not run out of stock 

· Responsible for to prepare the Purchase order & necessary documents.

PERSONAL DETAILS

DOB: 28 / May 15, 1986

Gender   : Male

Married Status  : Single 

Nationality        : Indian

Religion             : Muslim

Visa Type: Employment Visa

Deriving License: In Progress 

Language Known: 

· English,       

· Hindi, 

· Tamil

PROJECT WORKS

· A Study on customer preference on availability of Hyundai Spare Parts & Accessories in grey market With Special Reference to Hyundai Chennai.
· A Comparative study of the performance of East Coast Construction Industries Ltd, Chennai with selected companies in construction Industries.

DECLARATION
I hereby declare that all the details and particulars furnished above are true to my knowledge and belief.
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