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	Objectives


To acquire professional edge through hard work and continuous learning. To hold a position of responsibility of growth along with having a long term relationship to conduct myself in such a Manner so as to uphold the dignity of the profession.
	Working Experience


	Institute Name 
	Designation  
	Job Duration 
	Institute Address

	AIESECI Computer Institute 
	Tech. Executive
	Since 23 Nov-2010 To 7-Feb -2014
	Shaktinagar UP
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	Job Description 


1. Tutor For Following Computer Subjects 
         Microsoft Word, Microsoft Excel, Microsoft Excel, Microsoft Power Point, MS Access
         Microsoft Front page, Outlook Express, Visual basic 6.0, Visual Basic .Net 2005, 2008 

2. Provide Guidelines For Develop GUI Application(Windows Application) 

         Visual Basic 6.0 with Access, Visual Basic .Net With Access

3. Organized weekly Presentation

4. System Maintenances (Formatting and Installation ) 

5. Analysis of Student Performance 
6. Prepared Questions For Semester and Annual Exam 

7. Conduct Exam of Every Month of Sunday
	           ALS Staffing                                               HR Trainee                   10 Feb-2015 To 10 April-2015

 HR Practical Training Institute Lucknow U.P 


Training Modules

· Statutory & legal compliance (ESIC, PF, BONUS, GRATUITY).

· Payroll management (Salary Breakup).

· TDS on Salary.

· Job description. 

· Gap analysis.

· Recruitment & selection and Joining Formalities.

· Reference check of the employee from previous company.

· Documentation & maintain HR personal file.

· Prepare all HR letters..

· Training and Development.

· Prepare MIS Reports.

· Employee Grievance handling.

· Employee Engagements Activity.

· Organization development.

· Leave management system.

· Performance management systems.

· Employee safety, welfare, wellness and health.

	Academic Qualification


· High School From UP Board in 2004 with Second Division.
· Intermediate From UP Board in 2007 with Second Division.
	Professional Qualification


· Diploma in Computer application (D.C.A) From Global Computer Institute in 2007 with 66%
· Graduate in Computer Application (B.C.A) From RGICT Waidhan M.P in 2010 with 75%

· Specialization in Visual Basic .Net in 2009 with “A” Grade

· Certified in English Spoken Training from ASEL institute.
	Technical Skills


Windows Platform Used   
DOS, Windows XP, Windows Vista, Windows 7, Windows 8
Programming Known 

C Programming, Visual Basic 6.0, Visual Basic .Net 2005 ,2008
Data Base Skil                          Microsoft Access (Table, Query Form, Report, Some Query Using SQL)
Excel Skills 


Mathematical, Text, Conditional and V-lookup H-lookup, Pivot Table, what





If Analysis (Goal Seek) Filter Auto Filter Etc.

	Personal Information


Date of Birth

:  18th June, 1989
Gender


:  Male
Marital Status

: Unmarried 
Language Known
        
 : Hindi & English 
Nationality

:  Indian
	Hobbies


· Reading Motivational BBooks , Internet surfing for personal Growth, Make good Friend
	Personal Strengths


· Positive Attitude ,HaHardworking, Punctual, Dedicated for job
	Declaration


 I hereby declare that the information given above is true and complete to the best of my Knowledge and brief.                                    
