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E-mail: cvdatabase @ gulfjobseekers.com

To get contact details of this or many other candidates

Submit request on this link by writing all the short listed CV Numbers.

http://www.gulfjobseeker.com/feedback/submit_fb.php 

OBJECTIVES


To secure a position that will enhance skills and professionalism with the best intention towards the attainment and fulfillment of your mission statement for unlimited growth advancement.

SPECIAL SKILLS 
· Deals with internal and external customer at all levels via face to face, telephone and email, to ensure successful communication via actively listening and probing questions.
· Enjoys sharing knowledge and encouraging development of others to achieve specific team goals.

· Competent at speaking and writing English with good Communication Skills.

· Proficient in the use of Microsoft Office especially in Word, Excel, Power Point and Access.

· Driving with Philippine driver’s license

WORK EXPERIENCE
Cook
Dec. 25, 2012 – Up to Present

· Maintaining the cleanliness  and  hygiene

· Preparing balance and nutritious food
· Making daily menu

· Plating of hot and cold food

Customer Service and Sales Representative

Inter Globe Technologies (Account: United Airlines 
Sept. 08, 2009 – Dec. 15, 2012
· Handling incoming inquiries, flight reservation, creating a PNR, amending tickets in Galileo and Apollo, upselling new product and services of United Airlines and Webjet
· Answering Emails and chat of customers regarding their travel concerns and complaints.  
Customer Service and Sales Representative
TSD Global Inc.

June – Sept 2009

· Calling credit cards holders to encourage them to purchase security protection services

Administrative Assistant
Mind Behind Advertising 
April 2007-August 2008

· Handling incoming and out coming calls 
· Checking updates email and upcoming projects. Implementing administrative procedures
· Providing office services
EDUCATIONAL BACKGROUND

TERTIARY

University of the Philippines - Open University




Associate in Arts




Don Mariano Marcos Memorial State University




Bachelor in Science and Management

SECONDARY

Department of Education Culture and Sports

PRIMARY

Department of Education Culture and Sports

PERSONAL DATA

Age

:
26 years old

Date of Birth
:
July 17, 1988

Place of Birth 
:
Pasay City

Civil Status
:
Single

Language
: 
English, Basic Arabic


I hereby certify that the above information are true and correct to the best of the knowledge and beliefs.







