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Accountant 


Objective:
To develop my career into pragmatic action as a performance-oriented official of proper accounting experience and qualifications, to execute my skilled professional accounting work in favour of achieving the Entity’s financial reporting and management goals. And activate my "self-branding" strategy in your organization with strong and healthy confidence.
Career Background :
Joined Building Construction, Sri Lanka in August 2011 where I garnered experience in financial accounting and management reporting skills, working as a team player and being an individual contributor.

January 2014 to April 2015
-
Accountant
· Preparing and analyzing of financial reports.
· Analyzing job cost estimates and reports monthly.

· Complete general ledger operations.

· Undertaking and accomplishing internal audit assignments.
· Implementing and maintaining internal financial control systems and procedures.
· Preparing budgets required by Senior management.
· Implementing and supervising of annual stock taking process. 

· Reviewing and processing expense reports.
· Preparing asset, liability and capital account entries.
· Analyze banking transactions and journal entries.
· Periodic analysis of all the ledger accounts relating to revenue and accounts payable.
· Keeping track of all Company’s assets and liabilities. Maintain files on loans, vehicles, and property.

August 2011  to December 2013
  -
Accounts Assistant
· Preparation of monthly financial reports and Update daily.
· Recognizing and preparing monthly revenue reports for analysis.
· Maintain accounts receivable and accounts payable. 

· Assist with preparation and coordination of audit process.
· Prepare monthly bank reconciliation statements.
· Assist in payroll administration.
· Reviewing payment vouchers and other documents
· Petty cash management. 

· Assist in preparing yearend financial reports.
· Perform other duties as assigned.
Professional & Academic Qualifications:

· Professional Level (Final Stage)


:  ACCA, UK

· Pursuing B.Sc. (Hons) in Applied Accounting
: Oxford Brookes University, UK
Computer Literacy :

· Excellent knowledge in ERP tools such as QUICKBOOKS, TallyERP9, MYOB.
· Strongly literate in MS Office (Excel, & Word).
· Completed a diploma in ICDL (International Computer Driving License).

Training and Seminars Attended

Seminars and training programs on accounting trends and personal development :
· IFRS training 
· ERP Trainings on Leading ERP softwares such as Oracle Jd Enterprise one, Tally, Myob.
· Excel Workshops
· Toast Masters Club
Personal Skills:
· Able to do business calculations; prepare complete reports with statistical data and mathematical relationships; perform quickly and accurately all computations related to accounting.
· Excellent communication skills - both oral and written. 
· Considerable skill in problem solving, conflict resolution and dealing with confidential information/situations.
· Ability to support the computer system; and keep up with software technology in the construction

industry.
· I am very attentive to details and am able to quickly spot errors and discrepancies, identify problems and even anticipate where trouble may potentially occur.

· leader and contributive team player, I inspire and motivate others. 

· Motivated self-starter, Quick learner and a hard worker. 

· Organized with effective time management skills. 

· Ability to take on new challenges and work under pressure.
· Fluent in Languages such as English, Tamil & Sinhala.
Extra-Curricular Activities
· Held position of Vice President of the ACCA Students Committee 2012/2013

Responsibilities included organizing the major events of the ACCA students calendar, namely:
· ACCA Fresher’s Eve

· ACCA Students Conference

· ACCA Corporate race

· ACCA Sports day

· Held position of President of the Mercury Institute of Management Students Committee (ACCA) 2011/2012.

· Represented Minhal International Boys School in a number of football tournaments.

· Member of the Commerce Society, Minhal International Boys school.

· Member of the social services group ‘Teens for change’, Minhal International Boys School - extending help to elders homes and orphanages on a frequent basis.
Personal Details:

Marital Status


: Single
Sex
 

: Male
Nationality
 

: Sri Lankan
Date of Birth


: 23rd Jun 1992
Visa Status


: On Visit
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