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CAREER OBJECTIVE
My goal is to become associated with a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation.
SUMMARY OF QUALIFICATIONS
· Skilled at classroom management, identifying and adapting to different student learning styles. 
· Enthusiastic and hard working, with excellent interpersonal skills 
· Demonstrate aptitude for developing new skills. Self-motivated individual with high energy, initiative and focus in any given task. 
· Flexible, adaptable and dedicated individual. 
· Extensive knowledge in MS Office, E-mail and Internet. 
CAREER HISTORY
Saving Grace Christian School – Gen.Trias Cavite, Philippines
TEACHER
June 2006 – March 2008
HEAD TEACHER
June 2008 – March 2015
Duties:
Teach Filipino, Arts, P.E., and Technology and Livelihood Education subjects. Involved in the planning and delivering of classes.
Monitoring and recording a pupil’s progress in administrative records.
Responsible for preparing classes by ensuring the correct educational resources are in place. Involved in the arranging of examinations.
Preparing students for their exams by encouraging them and providing support. Involved in the recruitment and selection of teaching and support staff.
Attend trainings and seminars for teachers and administrators. Monitoring the performance of all staff.
Ensuring quality assurance and development targets are met.
Setting appropriate targets for the improvement of school performance.
PROFESSIONAL EXPERIENCES
Teaching
· Ability to create a stimulating teaching environment for students by being motivated, enthusiastic and confident. 

· Organizing a wide range of leisure and sports activities and encouraging physical activities. 

· Establishing clear objectives for all learning activities under your authority. 

· Enforcing discipline and rules within a class setting, handling challenging behavior. 

· Creating positive relationships with students. 

· Ensuring that I am up to date with the latest teaching methods, as well as with my subject knowledge. 

· IT literate and able to use new technologies effectively to achieve excellence. 

· Experience of working in a maintained and local education authority school. 

· Preparing performance reports for pupils and presenting them to parents 

Supervisory
· Ability to discipline unruly pupils and take control of those who misbehave. 

· Experience of delivering lessons in classes and preparing coursework and homework. 

· Latest knowledge of your subject areas and also teaching techniques. 

· Ability to manage a pupil’s behavior in the school and particularly in a classroom. 

· Knowledge of dealing with sensitive issues like bullying. 

· Experience of organizing extracurricular activities like trips etc. 

	COMPETENCIES AND SKILLS
	
	

	• Critical thinking
	• IT skills
	• Administration
	• Homework

	• Problem solving
	• Planning
	• Supervising
	• Examinations

	• Team work
	• Time management
	• Coursework
	• Mentoring


PREVIOUS CAREER HISTORY
	Sales Associate
	Shopwise, Manila, Phil.
	Nov. 2004 - April 2005

	(Non-food Dept.)
	
	

	Sales Assistant
	Puregold, Makati, Phil.
	May 2004 – Oct. 2004

	(Food Dept.)
	
	

	ACADEMIC QUALIFICATIONS
	

	Bachelor of Science in Industrial Education
	

	Major in Industrial Arts
	
	

	Technological University of the Philippines
	1999 - 2003

	Philippines Licensure Examination for Teachers
	

	PRC License No. 0810702
	2003

	PERSONAL DETAILS
	
	

	Date of birth:
	30 June 1982
	

	Status:
	Married
	

	Nationality:
	Filipino
	

	Health:
	Non-smoker
	

	Interests:
	Basketball, volleyball, running and drawing


