[image: image1.jpg]


  Gulfjobseeker.com CV No: 1410096
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php                                                                            

   Has a keen objective to pursue a Career development in a Multi-National and Renowned Company, entail continuous learning ability in a fast paced world, willingness to adopt challenges in a multi cultured environment and to fulfill financial stability.
Life is a continuous learning for a wherein learning is a must. I want to learn continuously and share what I have been accomplished. Working is not only meant by earning but to fulfilled with knowledge which might not attainable in books but by experiences itself.
QUALIFICATIONS:

· Graduate of Bachelor of Science in Nursing.
· Some Years of experienced as a health care staff or Pharmacy assistant and Medical representative even purchasing staff in a Medical field.
· Possess Good Communication and Interpersonal Skills, Diligent, Honest and Punctual.
· Positive Friendly, team worker and able to work under pressure, Computer Literacy, giving new ideas, responsible with strong organization.
April 2014-february 2015

Pharmacy Ass. / Purchasing staff

Vmed Medical Company

Established Job Roles:
· Checking expired and unexpired Medicines and Medical supplies.
· Dispensing Prescription and OTC (over the counter) products.
· Assisting the Pharmacist by falling up the prescription needed by the patient.
· Monitoring the stocks by checking the expiring dates.
· Instructing the patients on the medication on how to use it properly.
· Advising the patient on the possible effects of the product.
· Encouraging the patient’s to talk about the illness.
· Always consult the pharmacist to generic dispensing.
Key Competence:
· Computer skills and knowledge in Microsoft Office and other related to computer program about selling record.
· Highly verse in communication through telephones and emails.
· Preparation of Ordering plans (quantity)
· Maintain complete updated purchasing records/data 
April 2011 – September 2012
Medical Office staff
Duties and Responsibilities:
· Welcomes patients and visitors, in person or in telephone: answering or referring inquiries.
· Arranging appointments with doctors, pharmacist and hospital medical teams

· Maintains business office inventory and equipment by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies; scheduling equipment service and repairs.
· Building and maintaining positive working relationships with the staff.

· Keeping detailed records of all contacts.

· Maintains operations by following policies and procedures; reporting needed changes.
· Planning work schedules and weekly and monthly timetables

· Contributes to team effort by accomplishing related results as needed.

Competence:
· Proficient in oral and written communication; computer literate.
· Multi-tasking, Flexibility, Telephone Skills, Customer Service, Time Management, Organization, Attention to Detail, Scheduling, Word Processing , Professionalism, Quality Focus.
Health Care Assistant

George Potter House Nursing Home Ltd

2 years experienced Employee / June 2009 - 2011
Duties and Responsibilities:

· To undertake personal care duties as required to service users including toileting, washing, feeding and manual handling / transfer under the directions of the manager on duty.
· To support service users in a way that maintains dignity and privacy.
· To participate in record and keeping, through brief written recording in individuals case files.
· To participate in organized activities, to meet service users’ needs.
· To assist service users in the performance of practical tasks including shopping and community services to promote independence.
· Participate in care training and attend staff meeting as and when required.
· To comply with health and safety requirements in respect manual handling and transfer hoisting and use protective equipment to avoid infection control.
Competence:

· To know how to deal or to care elderly patients in different Cultures, Nationality and environment as individual.
· Should be dedicated and patiently to your work as a health care provider.
· To learn as well from them, giving ideas, thoughts and how to communicate well is the most important part in this work.
· Attend training regularly about caring for people dementia / Alzheimer’s disease.
Pharmacy Assistant / Medical and Surgical Supplies

Surgilink Enterprises Pharmacy

Nov 2007- Dec 2008 (1 year Experienced Employee)

EDUCATIONAL BACKGROUND:
Tertiary                                                                  Secondary
Bachelor of Science in Nursing                        Saint Nichols Parish Academy

Saint Jude College of Manila                           Poblacion, Macabebe Pampanga

Dimasalang, Metro Manila                               1998-2002

2002-2007

Primary

Sta Rita Elementary School

Sta Rita Macabebe, Pampanga

1992-1998

Personal Profile:

Age                       :      30
Birthday               :      December 22, 1984
Gender                 :      Female
Religion                :      Roman Catholic
Civil Status           :      Married
Height                   :      5”
Citizenship           :     Filipino
Reference            :     Available upon request
I hereby certify that the above information is true and correct to the best of my knowledge and belief.

