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	OBJECTIVE :


· To serve the Organization, which can utilize my Inherent qualities for the growth of the company professionally and enhance my skills personally and indeed to form a successful career.
	EXPERIENCE SUMMARY:


     DTA Ship Agency – Dubai, UAE.

    Job Title: Accountant                                                                                         
         Duration: October 2014 – Present

    Job Responsibilities:-
· Preparation of Invoices by properly getting the complete input from the operations department and sending those invoices to the respective clients with in 10 days of vessel getting sailed.
· Preparing cheques and Reconciling bank accounts on a monthly basis.
· Maintaining records of all the payments and receivables and following up with the clients to receive payment. 
· Reviewing of all invoices for appropriate documentation and approval prior to payment. 
· Assist in month end closing.
· Working on Letter of credits by preparing all the necessary documents required by the bank and liaising with the DTA office based in U.K and the counterparty’s till the money is received or the vessel is taken into custody.

     (REASON FOR LEAVING: SALARY ISSUES FROM PAST 3 MONTHS)
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Families Group of Companies L.L.C - Dubai ,UAE.                         
     Job Title:  Accountant

 Duration: March 2014 – October 2014                                                          
     Job Responsibilities:-
	· Preparation of Monthly Financial statement viz. Balance sheet, Profit & Loss Account and preparation of other management information reports.

· Responsible for timely processing of all payables.

· Review all invoices for appropriate documentation and making approval prior to payment.

· Reconciliation of Bank, Visa Card and vendor statements on monthly basis.
· Keeping and Reconciliation of Accounts Receivable/Payable.
   (REASON FOR LEAVING: TO AVAIL BETTER OPPORTUNITY)

[image: image3.png]¢




    WIPRO LTD. (Union Bank of Switzerland) – Hyderabad, India.


     Job Title: Associate Analyst  

         Duration: 08TH October 2012 till 16th January 2014.                                                          
     Job Responsibilities:- 
· Worked in WIPRO Ltd. For client Union Bank of Switzerland (UBS), Hyderabad as an Associate Analyst from 08th Oct. 2012 till 16th Jan. 2014. 
· Worked as a part of Broker Fails team under Fails control (DTC Settlements Team) for a duration of 11 months.
· Analyzing, Investigating and confirming trades with Counterparty’s and clients through Calls and Emails.
· Responsible for preparing Fails File which includes fails of other Fails process like Client Support, Fixed Income, Inter-Company, Prime Brokerage, WISPA, 220 (London), Client 16 and Broker Fails.

· Responsible for preparing Inscope and settling both unmatched and matched trades by proper investigation and Liaising with the Counterparty’s .
· Also worked as a part of Prime Brokerage under Fails Control (DTC Settlements Team) for a duration of 4 months.
· Responsible to do Fails Report daily and ensure minimum possible fails on daily basis.

· Used to work on Receives and Reclaim’s by proper investigating and used to liaise with the PB Account Manager’s. Ensured valid Receives and valid Reclaim’s get settled on the same day.
	EDUCATIONAL QUALIFICATIONS :


· Completed MBA in Finance from JAWAHARLAL NEHRU TECHOLOGICAL UNIVERSITY.
Secured 74% of aggregate. Successfully completed project on Derivative’s Market.
    B.COM from OSMANIA UNIVERSITY with an aggregate of 73.98%.

Intermediate (M.E.C) from Board of Intermediate Education with an aggregate of 72.1%.     

S.S.C from Board of Secondary Education with an aggregate of 58.33%.
	ACHIEVEMENTS :


· Achieved ‘THANK YOU’ award from Wipro-UBS within 6 months of joining for contributing towards my process.
· Learnt whole process of Broker Fails (Fails Management) within 2 Months.
· Received Applauds for giving ideas on hedging financial risk and successfully implementing it.
· Settled a 32 days age trade of $ 58 Million within 2 days of taking up the responsibility.
· Many times received Appreciation from manager for solving problems and meeting SLA’S.
· Earned respect and trust from my Team Leads, Manager, Colleagues and Wipro Clients.

· Received appreciations for organizing Official as well as  Non – Official events.
	SKILL SETS :


   

          Technical courses       :  ITT from ICAI Bhavan.
          Packages   
            :  MS-Office, Outlook & TALLY.
· Completed CPT (Common Proficiency Test) from ICAI.
	STRENGTHS :


Quick and independent learner.

Hardworking and self confident.

Sincere, committed and has a strong zeal to succeed.


Good communication and interpersonal skills.

Workaholic and Quick adaptive to any situation.
·   Team Player and a Problem Solver.
	PERSONAL INFORMATION :


      Date of Birth 
       :       24th December,1990.    
      Languages Known  :       English, Hindi & Urdu.
Visa Status:
Employment Visa.
Notice Period: Can Join immediate

