Gulfjobseeker.com 

CV Number: 1410696
Mobile +971505905010 / +971504753686 

E-mail: cvdatabase @ gulfjobseekers.com

To get contact details of this or many other candidates
Submit request on this link by writing all the short listed CV Numbers.

http://www.gulfjobseeker.com/feedback/submit_fb.php 

Objective 

I look forward to a challenging and prospective career where I could utilize my skills to capitalize on the growth opportunities and work towards fulfilling my long-term objectives.
Key Traits 

Possess good communication skills with enormous initiative, can be a good team player and eloquence to everyone will always aid my performance in lead to expeditious realization of professional and personal goals
Professional Experience 


Gulf Fidelity Security Services LLC

Designation: - Security Site Supervisor (PSBD)
· Feb 2012 till date



Security Supervisor

Sharjah, UAE

· Apr 2010 to Jan 2012 


Security Supervisor
Q Home Decor
Al Qasmiya
Sharjah, UAE

Job Descriptions

Reception & Customer Service



Skills:-

· Patience

· Attentiveness

· Clear Communication

· Knowledge of the product /business

· Ability to use positive language

· Acting skills

· Time management skills

· Ability to read customers

· Calming presence

· Goal oriented focus

· Ability to handle surprises

· Persuasion skills

· Tenacity

· Closing ability

· Willingness to learn


Security Service
· Preparation of day to day activates as per the schedule provided. 

· Preparation of out bound as per the requirements of the company.

· Preparation of the inbound consignments as per the schedule and updating the logbook.

· Receiving the consignments and keeping track records.

· Ensure damage/exceptional products

· Maintaining the record book and updating the same for the monthly inventory.

· Handling main switch board and transferring calls accordingly.  

· Giving appointment to suppliers as per requirement and liaise with manners.

· Collecting samples and keep records on the same.

· Handling CCTV operation when required.                                                              

· Handle all the telephone calls and direct it to the concern person.

· Deal with the Customers.

· Operate Fax and Photo Copier Machine.

· Preparing attendance register for all the staff.

· Preparing personal service file for all the staff (annual leave, increment)

· Any other job assigned by the management. 


Star Prefab House FZC Sharjah

Designation: - Safety Officer
· Mar 2006 to Apr 2009


Safety Officer

Hamriya Free zone 
Sharjah, UAE

Nandilath Home Appliances, Trivandrum, Kerala
Designation: Sales Associate- 

From May 2004 to Mar 2006

Professional Qualification

· Basic Security Guard training from National Security Institute 
· Basic Computer skills ( MS Office, Internet, etc.)
Academic Qualification

· Bachelor in Arts – Economics (Course Completed) (University Sanskriti Collage- Under Kerala University)
· HSE (From Koondallur Higher Secondary School – Under HSC Board) 

· SSLC (From Veiloor Government High School – Under HS Board) 

Languages Known
·  English

-
Read, Write and Speak (Fluently)

·  Hindi


-
Read, Write and Speak (Fluently)

·  Malayalam

-
Read, Write and Speak (Fluently)

·  Tamil


-
Speak Only
Declaration
I hereby declared that above mentioned details are true to the best of my knowledge and believe
