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CAREER OBJECTIVE

To work in challenging environment utilizing my knowledge and skills to contribute very best of my abilities towards the growth and development of organization to pursue a challenging and rewarding career.

PROFESSIONAL SUMMARY


· Administration process

· Preparation of Statutory compliance
· Preparation of  Payroll process
· Recruitment process in Manufacturing industries 
· Handling Employee relations, welfare & safety
· Data Processing & File Maintenance
· Meeting arrangement client handling 

· Arranging Interviews
· Preparing Job Description and Job Specifications.
PROFESSIONAL EXPERIENCE (2 years’ experience)
             
 COMPANY 2  
· ORGANISATION   
: 
Roverco Apparel Pvt Ltd Chennai
· DESIGNATION      
: 
ADMIN ASSISTANT
· DURATION            
:
AUG 2013 – FEB 2014.
COMPANY 1

· ORGANISATION   
: 
Needle Industries India Pvt Ltd Coonoor
· DESIGNATION      
:
HR Admin                               
· DURATION            
: 
JULY 2012 – JUNE 2013.
MAIN PROJECTS 

Project

: 
FINANCIAL MANAGEMENT


Title


:
A STUDY ON BUDGETARY PERFORMANCE
Organization    
:
East Coast Construction and Industries, Chennai

Role played

: 
Accounts executive
Duration

:
 6 months
INTERNSHIP PROJECTS 

Project

:
HUMAN RESOURCE MANAGEMENT

Title


:
A STUDY ON JOB STATISFACTION OF WOMEN EMPLOYESS
Organization  

:             Roverco Apparel Pvt Ltd, Chennai
Role played

:
 Administration process
Duration

:
 3 months
EDUCATION


Master of Business Administration First class degree, 2012 Pass out, Vel Rangarajan Sakunthala College of Management And Science, Madras University.

Bachelor of Business Administration First class degree, 2010 pass out, Jamal Mohamed College, Bharathidasan University.
COMPUTER PROFICIENCY


Operating Systems                  : Windows  XP & 7

Packages              

:  MS-Office , DCA

AREAS OF INTEREST


· HUMAN RESOURCE
· ADMINISTRATION
· FINANCE
PROFESSIONAL STRENGTH


· Self-motivated and disciplined
· Ability to take up new challenges and willingness to learn.

· Strong determination and interpersonal skills.

· A quick leaner with ‘Can do’ attitude.
REMUNERATIONS

· Current remuneration        
:      2000 AED
· Expected remuneration     
:      3000 AED Above with accommodation.
EXTRA CURRICULAR ACTIVITIES


· Coordinator In the event of Business line club workshop conducted in St.peter’s college of Engineering & Technology.

· Participated in the event Knowledge Management during the International knowledge carnival at VIT University.
PERSONAL DETAILS


· Date of Birth

   
: 22-01-1990
· Gender
                 
: Male

· Marital status

   
: Single

· Nationality

   
: Indian

· Visa Status

   
: Visit visa valid up to 15 June 2015
· Languages Known
   
: English, Tamil, Hindi


· Hobbies

   
: Cricket, Wikipedia, Reading magazines.

Declaration:

I hereby declare that all information furnished above are true and correct to the best of my knowledge and belief. 













Yours Truly

