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M.Com (Finance)


PERSONAL SUMMARY
A dynamic, team spirited and result oriented individual seeking to contribute to your organization’s growth and objectives in the international arena, willing to work as a key player in a creative environment with challenging responsibilities at every turn.
PROFESSIONAL EXPERIENCE

SALES TAX CONSULTANTS & PRACTITIONERS
Tenure: 1year 4months (From 01/01/2014-30/04/2015)
Position: Accountant
· Task and responsibilities

Preparation of cash books, subsidiary books, Preparation of general ledger, Debtors ledger, Creditors ledger, Purchases day book, Purchase return book, Sales day book,  Sales return book, Preparation of budgets, Ratio analysis, Finalization of accounts as per company rules, etc.
EDUCATIONAL QUALIFICATION
	QUALIFICATIONS
	SPECIALISATION
	BOARD/UNIVERSITY
	PERCENTAGE
OBTAINED
	YEAR OF COMPLETION

	M.Com
	Finance
	Mahatma Gandhi University
	69%
	2012

	B.Com
	Computer Application
	Amrita Viswa Vidyapeetham
	78%
	2010

	Senior School Certificate Examination
	Commerce
	Central Board Of Secondary Education
	80%
	2007

	Secondary School Examination
	
	Central Board Of Secondary Education
	61%
	2005


ACADEMIC PROJECT

As part of B.Com project submission, attended 15 days internship with AVIVA Life Insurance Company India Ltd Cochin to conduct a detailed study on the various pension plans offered by them.
PROFESSIONAL QUALIFICATION
	QUALIFICATIONS
	BOARD / UNIVERSITY

	Diploma in Sales Tax Practice
	National Centre for Labour and Learning

	Advanced Diploma in Finance Management
	National Centre for Labour and Learning

	Higher Diploma in Accounts Management
	National Centre for Labour and Learning


COMPUTER PROFICIENCY
Operating System:  Windows XP/2000, 2007, Vista
Software Skills: Tally ERP9, Peachtree, MS Office

POTENTIAL
· Problem solving abilities and quick analytical skills
· Team Facilitator
· Adaptability and Diplomacy
· Excellent written and verbal communication skills
PERSONAL DETAILS

Age & Date of Birth 
: 
26 years; 23/2/1989
Sex 


: 
Female

Nationality

: 
Indian

Marital Status

:
Married
Visa Status

:
Visit Visa

Languages Known
:
English, Malayalam, Hindi (Ability to read write and speak)






