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                                                OBJECTIVE
To be part of an organization that offer a challenging and a growth oriented work environment and help to put my work experience and education abilities to the maximum use to be productive and useful in the company, thereby making valuable contribution to it bottom line and use simultaneously growing up the corporate ladder.
SUMMARY

· Presently working as Senior Housekeeping Supervisor in National Corporation for Tourism and Hotel (catering and services division) for Adco Bab Habshan Abu Dhabi

· Work as Housekeeping Supervisor in National Corporation for Tourism and Hotel (catering and services division) for Gasco Buhasa Abu Dhabi

· Successfully completed Introduction of HACCP and Hazard Analysis from royal environment health instituted of Scotland .Middle East UAE

· Successfully completed HABC Level 2 Award in Emergency First Aid at work (QCF) from HIGHFIELD awarding body for compliance, Middle East UAE
· Successfully completed Intermediate In Food Hygiene from royal environment health instituted of Scotland,. Middle East UAE
· Successfully completed HABC Level 2 Award Health and Safety in Workplace (QCF) from HIGHFIELD awarding body for compliance, Middle East UAE
· Did certificate course of cleenol chemical product, health and safety awareness middle east UAE
· Did certificate course of correct handling application environment and health and safety practices of arpal product middle east UAE
· Successfully completed course H2S Awareness and Escape Training, middle east UAE
· Successfully completed course Behavior Based Safety, Alison Middle East UAE 

· Successfully completed course Food Safety, Neha Middle East UAE

QUALIFICATION
· Pass X (S.S.C) 1994-1995- St. Bartholomew Higher School Goa-India 
· Study XII (H.S.S) 1995-1996 Raghuvir & Premavati Salkar Goa-India              

ADDITIONAL QULIFACTION
· Catering technology and applied nutrition- Institute of Hotel        Management, Goa, India (February 1999 – May 2000) 
WORK EXPERIENCE
JULY 2009 TILL DATE 
Working as Senior Housekeeping Supervisor in National Corporation for Tourism and Hotel (NCTH) catering and services division for Adco Bab Habshan Abu Dhabi UAE
Tasks includes:
· To supervisor the day to day running of the assigned area housekeeping department. 

· To ensure an adequate supply of clean linen in a good state of repair. 

· To ensure that rooms are checked regularly for repairs and refurbishing, and that appropriate maintenance is affected.
· Assign room to client from daily update system
· To ensure that all bedrooms and public rooms are serviced and cleaned daily 

· To ensure that adequate supplies of cleaning materials are available.

· Coordinate work activities about other department

·  Thorough working knowledge of the equipment, materials and methods used    in cleaning and custodial work. 

·  Remarkable ability to understand and carry out the task. 

·  Strong ability to communicate and take strong decision for team work  

·  Strong ability to perform a variety of tasks often on short notice. . 

·  Strong ability to work alone and to be self-motivated and organized. 

·  Strong ability to work in a team.
· Conducting a regular meeting with the staff for their opinion and suggestions to improve the high standard of cleaning and staff grievances.
      AUGUST 2005 TO JULY 2009

Work as Housekeeping Supervisor in National Corporation for Tourism and Hotel (NCTH) catering and services division for Gasco Buhasa Abu Dhabi UAE

        Tasks includes:.
· Routine checking of Corridors, External Area & Recreation Area.

· Preparation of maintenance work as per the request of the client.

· Maintaining daily attendance of the staff

· Coordinate with reception for daily and weekly occupancy report.

· Preparing weekly requisition for room & housekeeping supply. 

· Maintaining office document for safe housekeeping.

· Coordinate with other dept. and section heads for daily routine job. 

· Doing room inspection twice a month.

· Laundry & ordering uniforms for staff, Department Head

· Inventories stock to ensure adequate to work

· Issues food supplies, laundry and equipment to work Investigate complain regarding housekeeping services and equipment, and take correction action.

· Examines rooms,panty,lobbies to determine needs to repair or replacement of furniture or equipment  

· Preparing daily occupancy

· Coordinate with other department head to discuss company policy and other issues
· Maintain inventory corridors

· Conducting a regular meeting with the staff for their opinion and suggestions to improved the high standard of cleaning and staff grievances.
COMPUTER SKILLS

          Microsoft office, adobe software's and familiar with operating systems like,   windows 2000, and XP
                                           PERSONAL DETAILS
                                   Date of birth                     : 01-12-1976

                                   Nationality                         : Indian
                                   Married status                     : Married 
                                   Passport expiry            
        : 31st January 2019.

                                   Driving license no               : UAE (LMV)
I hereby declare that the above information’s are true to the best of my knowledge and belief.
