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VISA STATUS: Visiting visa 


CAREER OBJECTIVE:
To be part of a challenging team which strives for better growth of the organization and which explores my potential and provides me with an opportunity to enhance my skills and to become an asset to the company
SUMMARY OF SKILLS:

· Functional experience in project coordination

· Profound ability to interface and coordinate project scopes

· Experienced in tracking and reporting on specific projects and assumed deadlines

· knowledge of coordinating activities between the R&D, marketing and operations departments
· Ability to maintain confidential information

· Ability to manage spreadsheets

PROFESSIONAL EXPERIENCE:
ICON Talent Engineering, Chennai                                      -May 2013 to April 2015.

Designation: Project coordinator

Responsibilities handled:

· Assist with project documentation

· Ensure all commitments are met in accordance to the goals and objectives of the project

· Manage and coordinate change activities
· Ordered and maintained supplies
· Day to day Co-ordination & Correspondence with customer
· Selected and trained project staff based on technical and functional development and overall performance.

· Managed telecommunication invoices and resolved billing issues with vendors.

· Prepare reports on project financial aspects and progress
· Coordinate all relevant departments’ activities to ensure smooth flow
· Ordered and maintained supplies

· Managed the purchase and sales  invoices and maintained bills 
· Helped customers identify services/ products that best suited their needs

· Built a loyal customer base by using a consultative service approach

EDUCATIONAL QUALIFICATIONS:
	Course 





       

University/Board

	BE Computer Science & Engineering      - 2013                       Anna University 

	Senior Secondary  (12th)                            - 2009                      C B S E

	Secondary Board of Education (10th )    - 2007                      C B S E


ACADEMIC PROJECT DETAILS:
· Topic - DETECTING SPAM AND ZOOMBIES FROM INCOMMING MESSAGES
· Domain & Front End: NETWORK SECURITY & Dot NET
COMPUTER KNOWLEDGE:
· Office Package :  Microsoft Office(Good knowledge in Word, Excel, PowerPoint)
· Internet Operations, Operating system Installations and PC repairing.
STRENGTHS:
· Exceptional communication and interpersonal skills
· Excellent organizational and time management skills

· Excellent Leadership qualities
· Highly adaptable character  

· Good Team Player and Service Oriented. 

· Ability to develop and deliver presentation

· Maintain positive attitude in the face of changes in work assignments.

PERSONAL PROFILE:
DATE OF BIRTH
   
: 
28-8-1990
SEX


   
:
Male

LANGUAGES KNOWN 
:
English, Malayalam, Tamil, and Hindi (Intermediate).
 
