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CURRICULUM    VITAE:
Personal Data:

Gender:    Female

Marital Status: Signal
Date of Birth: 25 Oct 1983
Nationality:  Gambian

EDUCATIONAL BACKGROUND

Certificate Obtained:

Essau Senior Secondary School

WEST AFRICAN SENIOR SCHOOL CERTIFICATE EXAMINATION

2002-2005                                Economics                                              
                                                 History                           


                                                 Commerce                             
                                                 I.R.K                                    
                                                 Biology                                             
                                                 Mathematics                                          
                                                 English Language                                   
                                                 Agricultural Science                               
Jollof Tutors
Association of Accounting Technician (AAT)

 2007-2009
AAT LEVEL 2
                                         1.1 Introductory Accounting               
                                         1.2 Financial Information for Management     

                                         1.3 Bank Reconciliation




                                     

AATLEVEL 4          2.1 Preparing Final Account                                  
                                         2.2 Drafting financial statement                    
                                         2.3 Preparing Cost and Revenue                                    
                                          2.4 Performance for Enhancement of Value

   AATLEVEL   6         3.1 Evaluating Cost and Revenue       
                                            2 Maintaining Financial Records        
                                            3 Professional Ethics
Work Experience:

Name of Organization: AMICABLE INSURANCE BROKERS COM .Limited
                                        Hagan Streets Banjul.

                                       P.O.Box 277, Banjul, The Gambia

Position: Marketing officer
Duration: 2005 to 2007.
Duties:

· Marketing Research
· Identify the Right Customers
· Solving customers requirement
· Marketing planning
· Selling the right product
Name of Organization: PRIME INSURANCE COMPANY LIMITED 


10 NELSON MANDELA STREETS

P.O.BOX 277, BANJUL

TEL: 4222476
POSITION: Marketing Agent
Duration: January to Dec 2006 

Duties:

· Marketing Research

· Identify the right customers

· Solving customers requirement

· Marketing planning
· Selling the right product

  Name of Organization: SARGE’S HOTEL
  Position: Accountant
  Duration: July 2007 to Oct.2009.
   Duties:

·   Bank reconciliation.

·  Prepare the monthly variance analysis target for every month

·  Preparation of monthly budget comparison with actual

·  Preparation of Cash flow Forecast for Management Verification of control account

·   Preparing monthly salaries for about 50 staffs in the company 
·   QuickBooks  Accounting  computerisation and having broad knowledge 
·  Payroll Software Computerisation and responsible of the payroll.

·  Preparation of daily, monthly and quarterly cash flow statement for              Management.
· Preparation of Cash flow Forecast for Management.

· Preparation of Monthly and Quarterly Financial Statement Reports   For Management.
· 11 preparation of monthly staff’s tax  
· 12 preparations of monthly staff’s national provident fund and injuries compensation 
  Name of Organization: YOLOCAMBA SOLIDARITY (GAM) 


CHARITABLE ORGANIZATION 


KOLOLI,  


KMC


TEL: 9807931

Position: Administration Assistant
Duration: August 2011 to January 2012

Duties:

· Preparing Agenda for Executive Committee Meeting


· Taking minutes of the meeting


 

· Prepare monthly salary for staff 

· Bank reconciliation 
· Preparation of monthly budget comparison with actual 
  Name of Organization: ASSOCIATION OF FOREX LICENSED FOREX 

BUREAUX (ALFOB)

SONKO JILENG BULDING 

CHURCHILLSTOWN

TEL: 8900666
Position: Administration Secretary’s/Accountant
Duration: January 2010 to 2012
Duties:

· Preparing Agenda for Executive Committee Meeting



 2. Taking minutes of the meeting




· Calling members of the Association to settle their Annual Subscription Fees
· Bank any amount of money members contribute 

· Prepare monthly salary for staff 

· Bank reconciliation 
· 7. Preparation of Monthly and Quarterly Financial Statement Reports   For        Management.
· 8. Preparation of monthly staff’s tax  

· 9. Preparations of monthly staff’s national provident fund and injuries
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GAMBIA TOURISM & HOSPITALITY INSTITUTE 
KANIFING SOUTH,P.O.BOX 818 BANJUL.TEL:00220 4392264
Position: Assistant Accountant

· Bank reconciliation.

· Prepare the monthly variance analysis target for every month

· Preparation of monthly budget comparison with actual

· Preparation of Cash flow Forecast for Management Verification of control account

· Preparing monthly salaries for about 47 staffs in the company 

· QuickBooks  Accounting  computerisation and having broad knowledge 

· Payroll Software Computerisation and responsible of the payroll.

· Preparation of daily, monthly and quarterly cash flow statement for              Management.
· Preparation of Cash flow Forecast for Management.

· Preparation of Monthly and Quarterly Financial Statement Reports   For Management.
· preparation of monthly staff’s tax  

· preparations of monthly staff’s national provident fund and injuries compensation 
Hobbies:
I like making friends and traveling and spend most of my time on reading and watching movies. 
