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JOB OBJECTIVE

Seeking a challenging position in Administration / Finance/ Accountsin a dynamic organisation  
SUMMARY
· A good team player with a flair for adopting creativity in every field 

· Detail-oriented with an analytical bent of mind and positive attitude 

· Capable of grasping new technical concepts quickly and utilizing it in a productive manner 

· An effective communicator with strong, interpersonal and problem-solving skills 

· Been proactive and focused as a student

· Believes in continuous learning and an innovative approach 

· Adaptable and a quick learner with ability to work under pressure 

· Endowed with a passion for winning as evinced through excellence in the academic and extracurricular areas

PERSONAL ATTRIBUTES
· Ability to Work Under Pressure

· Meet Deadlines

· Excellent Communication Skills


· Problem Solving, Analytical & Logical Skills

· Adaptive & Willing Learn

EDUCATION
2014
Master of Business Administration from Leeds Beckett University, Leeds,UK 

                                   Modules:

· Self-Effectiveness and Leadership Performance

· Organization and Management for Performance

· Contemporary Marketing 

· Accounts and Finance for Decision Making 

· Global Supply Chain Management

· Strategic Management

· Entrepreneurship

· Business Consultancy Project 

2012

Bachelors of Commerce (B.com) from SRM University, Chennai, India    

2009
10th&12thfrom Rajkumar Sulochana Matric Higher Secondary School, Chennai, India

IT Skills: Well versed with MS-Office, Tally, SAP, SPSS & Internet Applications
ACADEMIC PROJECTS

Title:            Business consultancy project for Clubit.tv on wearable technology market

Brief:           The objective of this study was to identify the wearable technology for the company to enter the market.

· To thoroughly research the wearable technology market

· To investigate the potential retail customers

· To analyse its current competitors and their marketing strategy

· To develop marketing communications plan

· To advise on re-order forecasting method for the product
Work Experience

2013             Filling Station – UK 
Administration Manager
· Customer relationship.

· Managing shop accounts.

· Daily banking.

· Dry stock and wet stock loss management, ordering stock.

· Health and safety, planning rotas and staffing levels.

· Staff training, discipline and ensuring the site maintains the highest levels of appearance and customer service at all times.
2012             Xerox INC
Finance-Associate (Accounts Payable)
Xerox Inc., a leading multi-national company in field of outsourcing for the past four decades with branches all over the world.

Task and Responsibility:  

· Responsible for timely accounting the production material purchase invoices with accuracy in respect of PO terms and conditions.

· Booking down payment request and knocking off.

· Handling vendor payment related queries.

· Co-ordination for audits.

· Client’s accounts were maintained by us in the client’s place (Renault-Nissan Automotive India Private Limited) thereby I got opportunity to learn more about accounting policies, reconciliation, tax validation.
2012               M.Thomas& Co. (Audit Firm)    

                         Accounts Associate 

M.Thomas& Co., an audit firm who has been in this industry for a decade and has a client profile, which falls under many categories.

· My first industry experience was with this organisation where I learnt to manage the task given to me in a precise manner.

· Crosschecking Books of Accounts of the clients and going through their statement of accounts helped me to understand the concepts better.

· Have learnt and worked with various audit techniques.

ACADEMIC ACHIEVEMENTS / EXTRAMURAL ENGAGEMENTS
· Recipient of best employee award at Xerox Inc.

· Recognised as best team player & efficient worker.

· Motor sports rider; have taken part and won in national championship rider competition.

COMMUNITY DEVELOPMENT WORK 

· Served as a member of Rotaract Club 

PERSONAL DETAILS

Date of Birth: 4thNovember 1991
Linguistic Abilities: English, Tamil, Telugu, Hindi
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