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OBJECTIVE

To be a part of an organization where the management structure recognizes and rewards loyalty, honesty, hardwork & ambition of an employee by providing growth opportunities and necessary infrastructure that contributes to the success of the organization
PERSONAL DATA

D.O.B
: 12th September, 1989
Age
: 25
Languages Known
: English, Hindi, Marathi, Gujarati

Nationality
: Indian
Gender
: Female

Marital Status
: Single

EDUCATION

	Degree
	Institution
	Year
	Score

	Masters in Communication and Journalism 
	Mumbai University
	April 2013
	            GPA 3

	Bachelor of Banking and Insurance
	Royal College
	May 2010
	               72%

	Higher Secondary Certificate (HSC)
	Royal College
	2007
	75%

	Senior Secondary Certificate (SSC)
	Holy Cross Convent

School
	2005
	78.13%


WORK EXPERIENCE
Assistant Manager – PR & Marketing at The Orchid Hotels, Mumbai and Fort Jadhavgadh, Pune (Jan 5, 2015 to current)

Responsibilities included:

· Working as a Communications Manager for all marketing and PR needs 
· Organizing photo-shoots for the property on a regular basis
· Vendor Management, communicating with PR and Art agencies
· Proof Reading and approving copy and creatives for Internal and External Collaterals like Fliers, OOH, Tent Cards, Billboards 
· Co-ordinating and communicating internally with various departments like FnB, Sales, Front Office and Finance for respective marketing needs, product development, food festivals, room promotions and much more
· Communicating with the Website Creation team for regular content updation, hotel promotions and creating SEO and user friendly content of the property
· Managing Online and Offline Brand reputation through various channels
· Social Media management for customer engagement and brand recall
Creative writer at Travelguru/Yatra.com (June 3, 2013 to December 22, 2014)

Responsibilities included:

· Creating and editing crisp content for various 4-5 star hotels across India 
· Copywriting for promotions, deals, festivals, packages, EDMs, mailers 
· Writing blogs and SEO friendly content for the website and affiliate banners
· Creating promotional content for Social media - Facebook, Twitter, Pinterest, Instagram
· Off page activities for better SEO- Micro blogging Sites, article and directory submission, PPT creation, participating in forums 

· Guiding and mentoring a team of 5 content writers and an active member of the Fun Club 

Web content writer at Danu Infotech for Educational websites (January 18, 2012 to January 31, 2013) 
Responsibilities included:

· Working solely on the career guidance section of www.classadda.com along with the Ask & Answer and KBC quiz section

· Developing content for various educational websites and extensively writing for careers
· Writing educational blogs for US websites 

· Some of the websites worked on are:

· topdegreeprograms.com
· www.onlinetopcolleges.com
· www.listonlinecolleges.com
· www.bestcaliforniacolleges.com
· www.practicalnursingprogram.org
· Developing content for the entertainment based website tvmovieshows.com
English content /creative writer at EdMission Education services Pvt. Ltd 
(February 4, 2011 to June 30, 2011) 

Responsibilities included:

· Working as a correspondent for the magazine ‘Choice of Education’

· Preparing English questions for competitive exams like CAT and GRE

· Writing technology related blogs and articles and researching for the same
· Assisting and co-ordinating for various educational projects taken up by the Company 

SKILLS

·  Presentation and Communication skills
· Technical Skills like MS Office – PPT, Word, Excel
· Able to work under authority with responsibility for meeting deadlines
·  Effective Inter-Personal and Intra-Personal Skills for apt communication
· Leadership Skills: Facilitation of individual efforts toward achieving group objectives and mentoring the team to inspire them to reach new levels
· Application of Creativity to come up with innovative ideas

·  Extensive use of Computer and Internet for all research needs


INTERESTS

· Learning new concepts and practically applying the same

· Reading newspapers and books
· Listening to music and Singing Classical Carnatic Music/ Bhajans
· Trekking and photography

· Watching movies – International Cinema – Hollywood, Bollywood and Regional
· Writing letters, blogs, expressions, scripts
