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PROFESSIONAL PROFILE 

· A target oriented and ambitious HR professional with 5+ years of relevant experience in HR Planning, Recruitment and Selection, On-boarding and Employee Relations.
· Fair understanding of best HR practices and utilization of information technology to achieve desired results.
· IT savvy and holding excellent interpersonal, communication and organizational skills 

CORE COMPETENCIES
· HR Planning, Recruitment and On-boarding: Successfully managing more than 15 departments of WAPDA. Planning for manpower needs and FTE requirements for each fiscal year through budgeted strengths. Coordinating and executing recruitment activities and sourcing candidates from different platforms. Interviewing candidates for both junior and senior level positions. Update employee information in HRIS and conducting orientation of fresh inductees.  
· Employee Relations: Handling grievances of employees in lower formations pertaining to their performance, compensation and discriminatory actions. Coordinating and assisting Labor and Welfare department for CBA negotiations.
· Organization Development: Conducting training needs assessments for employees and nominating them for short trainings. Nominating employees for senior training courses for their promotions to higher ranks through succession planning and Individual Career Planning charts.
· Result Orientation: Ability to accurately complete work assignments and analyze relevant problems to provide / implement practical solutions in a timely manner. 
· Information Technology: Advanced level skills in MS Office Suite. Software engineering background, having working knowledge of programming languages and databases. User level experience of In-House built HRIS.
EXPERIENCE 

Water And Power Development Authority, Pakistan
Water and Power Development Authority (WAPDA) has been dominating the national economic scene of Pakistan for well over 50 years now. WAPDA is given the following charter of duties: generation, transmission and distribution of power; Irrigation, water supply and drainage; Prevention of waterlogging and reclamation of waterlogged and saline lands; and Flood control 
Since September 01, 2009 as Assistant Director (HR&Admin) (Generalist Role) 
Responsibilities:
· HR Planning through analysis of budgeted strengths of offices. 

· Recruitment of employees as per job descriptions and specifications. Coordinating and conducting interviews for junior and senior level positions.
· Career management through succession planning and Individual Career Planning (ICP) Charts. Preparing Annual Training needs assessment reports and nomination of employees for trainings.
· Managing employee records in HRIS
· Managing grievances and proceeding against discriminatory actions 
· Compilation of weekly and monthly management reports.
Achievements: 

· Reduced long term vacancies of Stenographers by 80%

· Introduced Exit Interviews which helped identifying reasons for leaving
QUALIFICATIONS AND TRAININGS 
COMSATS Institute of Information Technology Pakistan 

Masters in Business Administration Specialization in Human Resource Management – 2006 to 2009 
Bachelor of Computer Sciences Specialization in Software Engineering – 2002 to 2006 
Pakistan Manpower Institute

Human Resource Management: 4-Days Training on HR Policies and practices  - 2014
WAPDA Administrative Staff College, Islamabad Pakistan 
   Junior Management Course (Pre-promotion for Deputy Director level) from 10-11-2014 to 09-01-2015 

Management Induction Training from 16-01-2012 to 24-02-2012
Pakistan Manpower Institute

HR Planning & Economic Development: 5-Days Training on HR Planning in Public and Private sector organizations 

Highly Keen (an HR firm) in collaboration with University of Central Punjab and ROZEE.PK
Recruitment and Selection: 2-Days Training on competency based Recruitment and Selection[image: image1.png]



