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OBJECTIVE:-

                            To be a part of an organization that offers challenging, yet a friendly atmosphere, which encourages independency and the ability to use past skills while having a scope for growth.

ACHIEVEMENTS AND PROFESSIONAL STRENGTHS:-

· A Skilled communicator, with excellent presentation and interpersonal skills.

· Good Typing Speed/Self Correspondence.

· Ability to interact with people at all levels with tact and diplomacy.

· Organized and methodical with an eye for accuracy and attention to detail.

· Enthusiastic, highly motivated with good prioritization and time management.

· Ability to remain calm and focused under pressure and work to strict deadlines.

· Maintaining confidentiality in all aspects of the business.

· Demonstrated capacity to work effectively with independent responsibility as well as be a productive team manager.

· Friendly, appreciably, outgoing personality with a positive outlook.

· Cross culture sensitivity that enables to work well with people from a variety of cultures.

 EDUCATIONAL BACKGROUND:

· Bachelor of Commerce from Mumbai University. 
· Diploma in computer and Tally.
ADDITIONAL QUALIFICATION:

 Operating System: Windows, MS Word, MS Excel, MS Office, MS Dos, Internet, Tally.
PERSONAL DETAILS:

Date of birth

: -
21st September, 1994.

          
Nationality

: -
Indian
 .            
Martial Status
: -
Single
.
         
Religion

: -
Hindu.
                 
Languages Known
: -
Hindi, English, Sindhi.

Hobbies

: -
Listening Music, Cooking.                  
Visa status

: - 
Visit visa   
Reference available on request.                                
