Gulfjobseeker.com 

CV Number: 1412334

Mobile +971505905010 / +971504753686 

E-mail: cvdatabase @ gulfjobseekers.com

To get contact details of this or many other candidates
Submit request on this link by writing all the short listed CV Numbers.

http://www.gulfjobseeker.com/feedback/submit_fb.php


       
	OBJECTIVE


A dignified position within a fast growing renowned bank, located within the UAE.  Seeking a leading role contributing to improved and profitable performance, business growth, enhancing return on investment, creating competitive advantage under difficult market conditions, and where required, developing and implementing sales & marketing, A position that will allow me to inject energy and enthusiasm to motivate and inspire staff, and deliver outstanding result in  and banking & finance industry.
	PROFILE SUMMARY


A dynamic and multitalented professional with exceptional financial knowledge having degree of MBA. A creative and innovative leader possessing first class business planning and management skills. International business understanding, combined with cultural sensitivity has underpinned successes within domestic and overseas environments. Experienced in all financial & banking aspect and policy for business aspect. Proficient in identify the new resources of funds and also invest them for getting good revenue in both ways finance and banking industry. 
	EDUCATIONAL CREDENTIALS

	


MBA Finance 2013

Suryadatta group of Institute, University of Pune , 60%

BCOM Marketing 2011

St.Vincents College , University of Pune , 60%

HSC State Board 2008

Sardar Dastur College, Maharashtra Board , 60%

SSC NIOS Board 2006
St.Helena’s Higher Secondary School, 50% 
	PROFESSIONAL  EXPERIENCE


Currently Working:-

MASHREQ BANK 




                                  (Since 03.02.2015)

Working in Personal Loan Department as a Personal Loan Advisor.
Overview: Reporting to the Team Leader of Mashreq Bank, involved in daily routine into advising the customers to offer personal loans by knowing their requirements and guiding them to further investments through different Portfolios like Insurance and Investments.
Responsibilities:
· To assist the Relationship Team in maintaining and housekeeping the portfolio under management, resolving day to day issues and ensuring marketing team’s involvement in operational issues is brought to a minimum.

· Coordinating g regularly with various departments (e.g. Operations, Compliance, Credit Operations…etc) within the bank and entertaining requests and enquiries pertaining to transactions and/ or documentation.

· Ensuring all documentation is up to standard and up to date and ensuring that MER issues are kept to a minimum.

· Attend to the Clients enquiries and coordinate with various Service Departments to ensure resolution in a timely manner.

· Assist in preparing industry studies and data collection pertaining to clients’ portfolio within the unit. 

· Maintain proper record of clients’ communication.

· Housekeeping monthly pipeline report and updating the same on monthly basis TO THE Team Leader.

· Explore and highlight business opportunities in the portfolio.

· Maintain DSR (Daily Sales Report) Filing

· Maintain System Data and notepad for each client/project.

ACCENTURE OPERATIONS


             (From 02.08.2014 -02.01.2015)

Worked as Senior Accountant in Accounts Payables Department.

Overview: Reporting to the Operations Manager, where I had been hired in US Accounts Payables where I was into the checking and supervising the payables flow of the company to the clients.
Responsibilities:
· Reconciles processed work by verifying entries and comparing system reports to balances.

· Charges expenses to accounts and cost centers by analyzing invoice/expense reports; recording entries.

· Pays vendors by monitoring discount opportunities; verifying federal id numbers; scheduling and preparing checks; resolving purchase order, contract, invoice, or payment discrepancies and documentation; insuring credit is received for outstanding memos; issuing stop-payments or purchase order amendments.

· Pays employees by receiving and verifying expense reports and requests for advances; preparing checks.

· Maintains accounting ledgers by verifying and posting account transactions.

· Verifies vendor accounts by reconciling monthly statements and related transactions.

· Maintains historical records by microfilming and filing documents.
· Protects organization's value by keeping information confidential.
· Accomplishes accounting and organization mission by completing related results as needed.

INFOSYS BPO LTD





 (From 27.05.2013 -30.07.2014)

Worked as Accounting Associate in Accounts Receivable Department and General Accounting Department.
Overview: Reporting to the Team Leader and the Manager, Accounting, the General Ledger Accountant & Accounts Receivables where, I was responsible for the preparation of journal entries, reconciliations and analysis around balance sheet accounts, with strong attention to detail, problem solving and the ability to carry out multiple tasks in parallel in a changing environment. 
Accounts Receivables Department
Responsibilities:
· Responsible for credit collections on all accounts by contacting the customer by phone,

e-mail and Instant Messenger (Lync).

· Reconciling customer accounts.

· Balancing accounts receivable accounts.

· Process of receiving money from the customer bank account against the due invoices open on customer a/c and paying back the customer credit balance on their accounts. In short also perform some accounts payable work also.

· Researched and resolved customer claims.

· In charge of commissions, invoicing, weekly reports.
· Performed month-end closing and collections.
General Ledger Department

Responsibilities:

· Prepare the monthly accounting and reporting for cash and investments.

· Record monthly journal entries and prepare reconciliations.

· Clearing Clients GL Accounts on a daily basis with the help of SAP.
· Own the cash forecasting and daily monitoring of bank accounts.

· Prepare wire transactions for GL payments and Manual payments.
· Assist with SOX and external audit requests around responsible areas.

· Analyse current processes for process improvements.

· Assist in reviewing and preparing the international packages.

· Prepare the month-end ICS-65(Internal Control System) reports of all the Country codes that I had to manage.

	TECHNICAL SKILLS 


· Proficient using SAP (Standard Accounting Program)

· English Typing speed 60w.r.p.m. 

· Operating System XP, Windows 7, Microsoft Office, Excel, Word, Internet & Outlook.
	PERSONALITY TRAITS


· Strong leadership and motivational skills 

· Ability to handle pressure

· Ability to handle teams and customer queries as well.

· Excellent in communication in written and verbal both.
	PERSONAL DETAILS


DOB    
 -       05-10-1990
Sex
 -
Female. 
Marital status   
 -       Single.

Language Known
 -       English, Hindi, Marathi, Tamil.
	DECLARATION


I hereby declare that all the information given above is true to the best of my knowledge.

Date:








Sign:

Place:                                                                                      
