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CAREER OBJECTIVE

Hard working and self motivated individual with a completed degree, a TEFL certificate and experience seeks employment in Education. Individual’s attributes include excellent communication skills both written and verbal, ability to organize and prioritize and strong organizational and interpersonal skills. She is also well traveled and experienced in teaching English in 3 continents.

Education
TEFL Certificate Distinction 2009

London South Bank University 

BA Media and Marketing 2007

Barnet College

A-level Biology

English Literature

Media  2003

Willesden High School

8 GCSE including English,

Maths and Science A-C 2000

GNVQ Business intermediate Level Distinction 2000 

Employment History

Director and Teacher
September 2013 to present 
ChitChat English Made Easy
Center of Madrid
· Design, and create Logo 
· Design and create a business Website and email account
· Design advertising material such as business cards, flyers 
· Liaise with local Cafes and Bars to arrange co-sharing in return for promotion
· Create social networks for increased awareness such as Facebook
· Prepare and plan classes to meet the needs of each student 
· Carryout classes in groups and one to one
· Level testing and regular assessments
· Organize events such as Christmas party for social interaction between students
· Deal with invoices and collect payments
· Readily available via email, telephone and Whats App to deal with all enquiries
· Deal with all aspects of ChitChat EME
English Teacher
2011 to 2013 
Colegio Calasancio de Madrid - PP. Escolapios, Calle Conde de Peñalver, 51, 28006 Madrid
Colegio SagrodaCorazon, Calle Don Pedro, 14, 28005, Madrid

· Teaching English to student at the school from Nursery to Secondary
· Planning and preparing classes for extrascolaires and conversation

· Produce weekly report online as well as monthly reports on paper

· Attend meeting and teacher training

· Work as a team with the rest of the teacher at the school
TEFL Teacher for Adults
January 2011 to 2013 

One to One, Groups, Business, Marketing, Travel and Tourism, Conversation
· Taught pre- and upper-intermediate multilingual classes of 3-12 students in English as a Second Language

· Planning and tailoring individual lesson to suite the students needs.
· Providing feedback, examinations and on-going assessments
· Providing an environment which is friendly and encourages learning
· Used and adapted materials from American Inside Out, English File 2, Reward Resource Pack, Learning Teaching and Headway
· Provide a positive attitude to education
SEN and Teachers Assistant
Roxbourne Junior School
April 2010 to January 2011

· Work with children with physical and mental disabilities such as ADD, Autism, Down syndrome in safe and healthy environment

· Build rapport with students and families from a wide range of cultural backgrounds
· Planning and running language lessons to those who speak English as a second language 
· Improving writing skills

· Maintaining pupil records and carrying out administrative tasks

· Encourage education using a variety of tools and activities
· Ensure that the child feels supported and looked after, while also trying to encorouge independence and social growth
Saturday School Tutor
Ebony Education
September 2009 to January 2010
· Further academic performance through tutoring and motivate students toward being lifetime learners

· Working through the curriculum with children aged 6-15 teaching Math, English and Science
· Preparing lessons and marking homework
· Working individually with students to their level of education
· Assisting with homework set by their schools
· Providing a safe, healthy and encouraging environment for learning
Registration’s Assistant
The General Osteopathic Council, London Bridge
April 2008 to January 2009
· Accountable for the administration of annual renewal of registration such as registering, printing and sending renewal forms, certificates, ID cards etc.
· Working with the different department at the GOSC to ensure that osteopaths are being carefully regulated and that the service the public receives is professional and up to standard.
· Managing, maintaining and updating the database for all osteopaths in the UK, including address, contact details and place of practice.
· Writing a report to communication with any relevant information that can be featured in the Osteopath Magazine. 
· Attending and participating in the General Osteopathic Council’s events days.
· Oblige with the ethical and professional standards the GOsC holds to up-hold its reputation, which is expected of a regulatory body. 
Customer Service, Translator and Online Officer
Brent Council, Wembley, London
November 2007 to April 2008
· Providing customer service to the varied habitants of Brent area
· Researching and resolving key issues that are presented to the habitants of Brent
· Providing information via email and telephone to the general public.
· Dealing with sensitive complaints to help improve quality of the environment for the community.
· Liaising with colleagues to brainstorm new ways of increasing productivity and providing better customer service.
· Using varied software systems to enter and log details, such as Eptica, E-shop and Contender
· Multitasking 
· Tasks included researching and planning teaching material for English (adults and young people) and Art classes. 
Volunteer Experience
Platform2 Volunteer
January 2009 to April 2009.
This organization was set up to help the development of communities abroad and increasing awareness of poverty to the young people of UK.

· Testing the student’s level of English and grouping according to their knowledge in the appropriate class.

· Implementing a reward system to encourage learning and boost confidence.

· Continuous monitoring of progress to ensure that the participants are happy with the teaching.

· Plan, organise and run play groups for young children, where they learn English through songs, games and other fun activities
Community Development Officer
Catch 22 Kickstart
June 2009 to September 2009
· Work with young people aged 8-16 in youth centres in South London
· Take part in the multimedia classes at youth centres where young people learn practical skills such as T-shirt printing and using Photoshop.
· Engage with young people about knife crime and work with them to promote awareness and ways to reduce the number of young people carrying knives.
· Provide advice and companionship to young people in all centres
· Work with young people in all situations physically, mentally and financially.
INTRESTS AND HOBBIES
I enjoy reading, netball, cycling and listening to live music, spending time with friends and family and traveling. I have recently taken up poi, rock climbing and making beautiful things out of household waste.
When I was 12, I won a writing competition in school and ever since I have also fancied myself as a bit of a poet and a also write short stories.
