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OBJECTIVE

Looking for a good position in reputed firm and willing to work hard which will make me able to put my effort in the interest of the concern.
WORK EXPERIENCE:
· Presently working as Accounts Executive since 24th February 2010 with M/s. Racheta Interiors Pvt. Ltd., Interior Decorators & Contractors. 
· Worked as Accounts Assistant from 13th August 2007 to 16th February 2010 with M/s. M.K.Print Pack Pvt. Ltd, Manufacturers of Corrugated Boxes. 
WORK RESPONSIBILITES :
Taking care of Bank Reconciliations 
Preparing and Submitting the TDS Deductions and filing with income tax dept. Preparing the Service Tax working 
Attending internal audits. 
Taking care of C Forms Formalities 
Taking care of Salary and other reimbursements Handling the Petty Cash 
Handling regular accounting activities 
EDUCATIONAL QUALIFICATION
	Class
	University
	Year
	Percentage

	
	
	
	

	S.S.C.
	Mumbai
	March 2002
	2nd Class

	
	
	
	

	H.S.C.
	Mumbai
	February 2004
	2nd Class

	
	
	
	


ADDITIONAL QUALIFICATION:
*Computer Application: Tally ERP 9, Windows 2000, Ms-Office 2000, Power point, Internet.
PERSONAL PROFILE
Date of Birth
: 24th January, 1986.
Martial Status
: Married.
Nationality
: Indian.
Language Written
: English, Hindi, Marathi.
Language Spoken
: English, Hindi, Marathi.
STRENGTHS
Flexible as per situation Self – Motivation 
Capacity to work under pressure Self confidence 
Good Decision taking skills. 
