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	Objective
	In search of a career in an exciting and professional environment having personal growth, and where I can utilize my professional and educational experience towards the benefits of the organization


	Education
	2001–2004: B.COM (Bachelor of Commerce) Bangalore University Karnataka. (Incomplete) 
2000–2001: P.U.C (Pre-University College) Karnataka. 

2010: Safety Management Training – Dubai; Certified by Dubai Government.

2011: Attended Training of ISO 9000-2001 – QSM (Quality System Management) Dammam, Saudi Arabia


	Languages
	English, Hindi, Kannada, Urdu and Arabic


	Summer jobs

Professional Experience


	2003 – 2007: Event Executive Bangalore, Karnataka

Worked for promotional projects like LAYS, RED BULL and many others as an event executive on part time basis.

April 2007 – December 2007 Sales & Account Coordinator
Kermel – India. Bangalore, Karnataka
Handling enquiries from customers.
Making quotations.
Making sales receipts.

Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.
Provide timely explanations of variances between actual results and forecasts/budgets; provide corrective action recommendations to management, where necessary.
2008 – 2010 Logistics Coordinator
The Kanoo Group – Dubai
Handling Shipping Documents and Inventory

After making purchase order on Kanoo inventory system, sending it to supplier for placing an order.
Corresponding with supplier for shipping documents.
Processing  Shipping Document’s Online
After receiving the shipping documents from the supplier, getting an ETA (Estimated Arrival Time) from the concern shipping line and clearing it through online customs clearance system (emirsal 1&2).
Keeping Records of Shipments

After receiving shipping documents from supplier, clearing the shipment from port and keeping records on excel for the same.
Making Purchase Order

Making purchase order on Kanoo online inventory system with product specification, required quantity, delivery date, shipping details etc.

Making SRV (Stock Receipt Voucher)
After receiving shipment from port to warehouse, goods taking into stock through Kanoo online inventory system – SRV (Stock Receipt Voucher). 
Material Costing and DPLC adjustment
Making costing of received goods through Kanoo online inventory system
DPLC (Duty Paid Landed Cost)

Adjusting duty paid landed cost through Kanoo online inventory system.

Making  Daily Stock Value Report

Generating daily stock value report from Kanoo online inventory system and converting into excel and reporting to inventory manager.
Taking care of Deliveries to Customer

Arranging transportation for delivery to customer with delivery note.
February 2011 – November 2012 Senior Logistics Coordinator
Yusuf Bin Ahmed Kanoo Company Limited – Kingdom of Saudi Arabia
After receiving bid request from customer preparing bid and submitting to customer.

Making costing for offer to customer.

Making forecasting as per customer goods take off.

Making purchase order through Kanoo online inventory system.
Corresponding with supplier for delivery schedule, shipping documents and all relevant information regarding the order to make delivery on time to customer.
Making weekly and monthly stock report as per customer goods take off.
2012 December – 2015 Expediting Supervisor

Reda Trading & Development Company – Kingdom of Saudi Arabia

Expediting Purchase Orders
Once purchase order placed, follow-up for delivery schedule with suppliers.

After getting the delivery schedule for purchase order, update the same in REDA online system.
Arranging payments of order, once receive the invoices from supplier.

Updating sales teams for delivery schedule to customers.

Arranging Shipments

On schedule delivery date getting the packing details of order to arrange the shipment.

Getting quotations from forwarders to arrange the shipments.

Follow-up for legalize documents for the shipment, from suppliers.
Applying of MOI (Ministry of Interior) permits for DG (Dangerous Goods) shipments.

Arranging of Customs Clearance

Submitting shipping documents (B/L or AWB, legalize invoice, certificate of origin with packing list to clearing agents.
Arranging deliveries and making GRN

Once shipment is cleared, making arrangement for delivery to warehouse from port.

Once received the shipment in warehouse making GRN (Goods Receipt Note).

Follow-up for discrepancy and Insurance claim

If received shipments have any discrepancy, follow-up for it with concern shipper.

If received shipment have any damage, claiming insurance for the same.



	Personal details
	Date of  birth                        :   14th May  1979

Gender                                  :   Male
Marital status                        :   Married
Nationality / Religion           :   Indian / Muslim


	Interests
	Reading books, Travelling, Cricket, and Watching movies.


	Computer Skills
	Fully proficient with MS-Word, MS-Excel, Peachtree, Tally 7.2, PDF, Internet, E-mail and Emirsal 1 & 2.


	Reference
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I hereby state and declare that all the facts given above are true and correct to best of my knowledge.

Date
     : 
Place 
     :                                                                         

