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	Carrier  Objective :


A talented Accountant with good experience in performing various clerical and routine accounting tasks in support of an operating unit, to include posting entries, verifying and reconciling input to financial reporting system output, processing payments, and assisting in preparation of billings and other financial reports; responding to inquiries and contacting other departments and vendors to resolve a variety of problems.

	Academic Qualifications


· Bachelor in commerce(Specialized in Information Technology),from Calicut University in 2006     
· MBA Finance from M.G University    
	Other Certifications


· TCP (Tally Certified Professional)
·  ICB (Certificate of Institute of Certified Book keepers)

· Manual And Computerized Accounting ( Tally.ERP 9 , Peach Tree)

· Participation Certificate in TFAP (Tally Financial Accounting Program-Tally.ERP 9)
	Carrier Profile


I have total 7 year  of experience. My employment history is following
1. October 2012 to February 2015
Eng.Co.ltd ( Doha , Qatar) 

Job Responsibility

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.
· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.
· Prepare the Letter of Credit and Guarantee

· Handled the Fund Transfer
· Monitor and review accounting and related system reports for accuracy and completeness.
· Explain billing invoices and accounting policies to staff, vendors and clients.
· Resolve accounting discrepancies.
· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.
2. December 2011 to August 2012

J Mc Inerney Acon J.V. W.L.L.(Fabrication)
DOHA,QATAR
Accountant
· Handled the complete accounting cycle, including opening, posting entries and closing of accounts and preparation of various accounting report
· Handled tasks related to cash disbursement and cash reconciliation 
· Handled accounts payable and accounts receivable

· Prepared sales invoices, refund and agency commission checks

· proofread and distributed various financial statements

· Took care of telephone inquiries and managed all written correspondence
3. October 2010 to October 2011
Outsource partners international Pvt Ltd (Multinational Company, Info Park, Cochin, Kerala) 

Associate –Q-Center in business tax processor (Specialized in providing KPMG U.S tax, Manual & computerized KPMG tax return)
· Preparing and Filing Form of federal return  990s,1065 &1120 forms

· Preparing PPC’s e-Work papers™ for Tax: PPC's 1120 Work papers™ (W20E),  and PPC's 1065 Work papers™ (W65E).
· Verification of  Documents towards correctness and preparing Commercial invoices
· Preparation  of  Good Record Keeping
· Maintain confidentiality of customer information in Peachtree, manual and computerized accounting (Tally. ERP.9, Peachtree).
4. August 2009 – September 2010 
 Asst. Accountant cum Tutor with Institute of Accountants World, Kerala

(Company profile: Authorized Institute and software provider of Tally India Pvt Ltd ) 

Job Profile: 
· Specialized in providing training in tally, manual & computerized accounting,
· Maintain day book and preparation of trail balance, profit & loss A/c & balance sheet.

· Provide accounting services to other small and medium size companies.
· Sales and support on Tally,
· Provide the software support to the clients in Tally
5. April 2007 to July 2009

Accountant (Accounts.Com, Cochin, Kerala) 

(Specialized in providing training in tally, manual & computerized accounting, sales and support on tally, provide accounting services to other companies)
Job Responsibility

· Prepare profit and loss statements and monthly closing and cost accounting reports.
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.
· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.

· Monitor and review accounting and related system reports for accuracy and completeness.
· Explain billing invoices and accounting policies to staff, vendors and clients.
· Resolve accounting discrepancies.
· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.

· Interact with internal and external auditors in completing audits.
· Training students in tally, manual and computerized accounting (Tally. ERP.9, Peachtree).
·  Providing continuous support to Tally clients(corporates,Institutions
	Personal Profile


         Sex 


:  Male
Date of Birth
            :  2-10-1983
Nationality

:  Indian
Marital status

:  Married
	Declaration :


I hereby declare that the information furnished above is true to the best of my knowledge.
