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Career Objectives
Seeking for more demanding and challenging environment in reputable company where I can further improve my professional experience & career path in the field of accounting and finance,. With a firm that will provide opportunity and growth knowing that research and development is the ways of success.
With my current position as Head of Accounts for a Corporate Company I believe that I have the necessary qualities that make me well suited to adapt in a field of Finance. With the experiences that I gained through my duties & responsibilities that I have undergone in the past 20 years enable me to adapt in different organizational departments, and lively situations.
Skilled in numerous financial and accounting fields, including: preparing annual budgets, monitoring key accounts and credit control. Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or independently. I’m presently looking for a suitable opportunity Position with a forward thinking company where I can excel, deliver & achieve my potential.
Through this, I have acquired strong organizational and teamwork skills. I also gained the ability to deal with hectic environments as well as time constrained situations.
My CV, which is enclosed, contains further information on my experiences and Skills. I would appreciate the opportunity to discuss openings with you and to provide further information on my candidacy. 
	
	


	
	Personal Particulars

	Age
	: 47 years

	Date of Birth
	: 04th May 1968

	Nationality
	: Jordan

	Gender
	: Male

	Marital Status
	: Married

	


	
	Educational Background

	Bachelor's Degree

	Field of Study
	: Bachelor of Commerce Degree

	Institute/University
	: Madras University-India

	Graduation Date
	: 1991


CMA course for 2 months-Business analysis (not completed because of the company working hours)
12th Standard Certificate (Science)-Kuwait.
Areas of Expertise
Financial statements & Reports (Monthly & Yearend). Bank Reconciliations. 
Payroll. 
Credit Control. 
Budgeting & Forecasts. 
Managing Accounts Receivables & Payables. 
Employment History
Desert Adventures Tourism- Jordan
Part of Kuoni Holding- Switzerland
Position Title : Head of Accounts
Industry
: Tourism
Duration
: from 1/6/2010 till 31/03/2015
Job Description:
[image: image3.jpg]



· Obtain and maintain a thorough understanding of the financial reporting and general ledger structure. 
· Ensure an accurate and timely monthly, quarterly and year end close. 
· Ensure the timely reporting of all monthly financial information. 
· Supports budget and forecasting activities. 
· Collaborates with the other finance department managers to support overall department goals and objectives. 
· Monitors and analyzes department work to develop more efficient procedures and use of resources while maintaining high level of accuracy. 
· Advises staff regarding the handling of non-routine reporting transactions. 
· Responds to inquiries from the Director of Finance, Controller, and other finance and firm wide managers regarding financial results, special reporting requests and the like. 
· Work with the Controller to ensure a clean and timely year end audit. 
· Supervise the general ledger group to ensure all financial reporting deadlines are met. 
· Assist in development and implementation of new procedures and features to enhance the workflow of the department. 
· Provide training to new and existing staff as needed. 
· Handle personnel issues relating to staff conflicts, absenteeism, performance issues, etc. 
· Work with each direct report to establish goals and objectives for each year and monitor and advise on the progress to enhance the professional development of staff. 
· Support Controller with special projects and workflow process improvements. 
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* Assisted in establishing Desert Adventures Tourism Dubai & Jordan (One of the leading Tourism Companies)
Desert Adventures Tourism- Dubai
Part of Kuoni Holding- Switzerland
Position Title : Asst. Finance Manager
Industry
: Tourism
Duration
: from 22/4/1998 till 31/5/2010
Job Description:
· Assisting in the preparation and analysis of periodic financial information including: 
- Management accounts; - Budgets; 
- Forecasts; - Cash flow; 
- Internal management reporting; 
- Variance analysis and commentary. 
· Managing the preparation of quarterly balance sheet and income statement schedules. 
· Preparing Payroll & assisting HR Department. 
· Assisting with the month end closing process and journal entry adjustments. 
· Maintaining accounting records and financial databases, including multicurrency cashbooks. 
· Supporting the Finance Manager with annual audit preparations. 
· Providing financial support for the organization’s trading activities. 
· Providing financial support (monitoring, budgeting and invoicing) 
· Assisting other team members with work to ensure accuracy and that reporting deadlines are met. 
Al Khashman Group –Amman
1- Seville Transportation Establishment.
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2- Khashman Trading Company.
3- Ma`daba Bus Trading.
4- Qortoba Transportation.
5- Gharnata Transportation Establishment.
6- Arab Union Company.
Position Title : Senior Accountant
Industry
: Tourism & Transportation
Duration
: 17/4/1993-31/12/1997.
Job Description:
· perform a variety of general accounting support tasks in an accounting department including: 
Verifying the accuracy of invoices and other accounting documents or records. 
· Update and maintain accounting journals, ledgers and other records detailing financial business transactions (e.g. disbursements, expense vouchers, receipts, accounts payable). Enters data into computer system using defined computer programs. 
· Compile data and prepare a variety of reports. 
· Reconciles records with internal company employees and management, or external vendors or customers. 
· Recommends actions to resolve discrepancies. 
· Investigates questionable data. 
American Insurance Company (ALICO)-Amman
Position Title : Insurance Productive Agent Industry : Insurance
Duration
: 15/8/1992 till 15/4/1993
Languages
	Languages:
	Spoken
	Written

	
	
	

	Arabic
	Excellent
	Excellent


	English
	Excellent
	Excellent


Skills
Management
Supervisory skills
Financial regulations
Decision making
Managing budgets
Effective delegation
Conflict resolution
Personal
Attention to detail
Communication skills
Problem solving
Analytical mind
Financial
Cash Flow Control
Management accounts
Budget preparation
Financial forecasting
Economic awareness
Interpreting financial data
.
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