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Objective:                                                                                                            

To apply skills, knowledge and experience gained over a period of time to dynamic environment, conductive for further learning and growth resulting in values  addition and growth for organization.
Summary:

· Total 10+ years of experience in Store Management . 
· Creating relationship and management skills to develop successful networks within senior management and staffs.

· High level of proficiency with MS Outlook, MS Word, Excel ,Tally and familiarity with Internet navigation.
· Excellent oral presentation and written communication skills.
Educational qualification:

· Bachelor of Commerce from Kerala University, Kerala, India in March 2003
· Certificate in Computerized Financial Accounting in 2003
Professional Experience:

INVENTO MATRIX SOLUTION Pvt Ltd
(Pharma Distributors)

Senior  Stores ExecutiveApril 2010     - 
Till this Date
· Maintain a group of employees( 10+)

· Maintain a good relationship with the Distributors 

· Prepare  monthly statements to HeadOffice

· Conduct meeting with Representatives and Distributors

· Manage all stocks inward and outward 

· Conduct monthly stock audit

· Provide training to new employees

· Maintain and verify stock register
FRONTIER  TRADINGS
(A Division of JLI Herbals)
Stores  Executive/Accounts AssistantSEPTEMBER2005-MARCH 2010
Responsibilities:
Job Profile (As Store Executive ) 
· Preparing & Sending Daily Materials Report to H.O. 

· Preparing Issue slip, Receiving Materials, Requisitions, documentation

· Preparing monthly statements to Distributors and Representatives

· Preparing intend for medicines

· Maintain inward and outward register
· Maintain stock register

· Maintaining computerized data related to store. 

Job Profile (As Accounts Assistant)
· Maintaining all the documents/files related to accounts department.

· Preparing cash vouchers, cash sheet in excel Maintaining record of all cash transaction of day to day expenses,
· Disbursement of salary & record maintenance.
· Sharing of information to & from via internet with the concerns at H.O.
THE CANNANORE DRUG CENTRE(CFA For Orchid Chemicals and Pharmaceuticals ltd,Chennai.)

Junior Accounts Officer                           June 2003- August 2005
· Preparation and checking of Monthly bank reconciliation, pay bill

· Preparation and checking of general ledger.

· Maintain and checking of records and registers.
· Posting and checking of journal entries.(Receipt ,Payment, Sales & purchases)
· Checking of manager’s and cashier’s scroll.
· Maintain and checking of books of account
· Preparing Monthly reports to Manager
personal details:

Date of Birth       
  :
08/11/1982
Nationality

  :
Indian

Languages Known
  :
English, Malayalam, Hindi, and Tamil

Visa Status

  :
Visit Visa
Page 2 of 2

