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	Associate TA with over 2 years of Transfer Agency experience, both technically focused and customer orientated. I am looking for a career that is both challenging and reward. 


EMPLOYMENT DETAILS

	Franklin Templeton Investments 

Job Title: Associate TA 
	June 2012 to Feb 2015 


· Processing and Verification of New Account set up’s as per Policies and procedures.

· Processing and verifying financial trades, calculating sales charge and maintaining

Shareholder’s accounts.

· Maintaining Accuracy in data validated on the system.

· Financial trades include purchases, redemptions, exchanges & Transfers.

· Responsible for maintaining client’s accounts and updating necessary

Information, whenever required.

· Generating daily weekly and monthly reports.

· Assisting new team members in responding to process and system queries.


· EOD checks and reports and to see that the SLA is not breached. 

· Handling emails of the team and responding accordingly.

· Keeping up to date knowledge of Policies and procedures. 


· Balancing client’s portfolio, switching the money between funds and

Portfolios.

· Interacting with different servicing offices through emails & MOC.

· Proficiency in MS-Outlook.

· Complying with AML (Anti- Money Laundering) regulations for opening

Accounts.

· Keep track on accounts which are subjected to trade control and AML

Rules.

· Focus on death cases and third party payments.
ACADEMIC BACKGROUND 

	Master of Business Administration 
	Osmania University 


	Year of completion 2010

	Bachelor of commerce 
	Osmania University


	Year of completion 2007


OTHER DETAILS

· Ability to work independently as well as in a team

· Good communication skills, adaptability and eager to learn new skills

· Sincere, honest, responsible and hard work

PERSONAL DETAILS

Gender

:
Male

Marital Status

:
single

Date of Birth

:
28 Feb 1986

Languages

:
English, Hindi & Telugu.

Nationality

:
Indian

