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Career Objective

To attain a challenging position in a competitive, progressive and dynamic working environment by hardworking, using my acquired skills and knowledge and gaining further expertise in the process.

       Professional Experience
Professional experience comprises of working in the Bank and Hotel Management                                     in Pakistan/Dubai, Sharjah, UAE, total experience of 08 years at the middle management level.

Al Hayat Hotels Group (Sharjah UAE)

(April 2012 to Nov 2014)

Position: General Accountant (Responsibilities are below)

 Accounts Receivable
· Prepare bills and invoices for sales or services rendered.
· Collect on accounts by sending bill reminders and communicating with                          customers via phone, email, fax or mail
· Posts customer payments by recording cash, cheques, and credit card transactions.

· Reconcile the accounts receivable ledger to ensure that all payments are accounted                 and properly posted.

· Posts customer payments by recording cash, checks, and credit card transactions.

· Investigate and resolve billing discrepancies or misapplied cash transactions
Accounts Payable

· Creates supplier records in the financial information system

· Process all purchases (supplier invoices) and refunds (credit notes)
· Monitor and analysis budgetary and purchasing functions
· Reconcile the Creditors aging and Prepare the Cheques as per Contract
· Verifies vendor accounts by reconciling monthly statements and related transactions.
· Match invoices with purchase order and requisitions, & make evidence of receipt 
General Accounting

· Prepared Balance Sheet, Profit & Loss Statement and other reports  for financial position and showing that reports to the management by Power Point Slides
· Prepare journal entries and common ledger for subsidiary accounts.
· Analyze different general ledger accounts regularly.
· Reconciles financial discrepancies by collecting and analyzing account information.

· Recommends financial actions by analyzing accounting options.
· Reconcile the Bank Statement & making Monthly staff Salaries according to WPS Policy

Grand Midwest Hotel Apartment (Dubai Media City)

(May 2011 to April 2012)
Position: Accounts Executive (Responsibilities were below)

Accounts Receivable

·  Prepare bills and invoices for sales or services rendered

·  Working to strict monthly and annually collections targets
· Collect on accounts by sending bill reminders and communicating with                          customers via phone, email, fax.
· Posts customer payments by recording cash, cheques, and credit card transactions.

· Reconcile the accounts receivable ledger to ensure that all payments are accounted                  and properly posted.

· Posts customer payments by recording cash, checks, and credit card transactions.
Accounts Payable

· Review and taking appropriate action on pending AP Invoice

· Prepares payments by verifying documentation, and requesting disbursements.

· Preparation and processing manual calculations for Monthly salary, including bonuses, commission termination payments and other payroll related payments.

· Reconciling all payroll general ledger accounts on a monthly basis.

NIB Bank limited (Karachi-Pakistan)

(June 2008 to May 2010)
Position: Credit Analyst, (Credit Initiation Unit)   

· Review the countrywide cases for Personal and Small Business Loan & SME Loan
· Quality lending, taking decision either to approve or reject by securing the risk

· Analyzing and evaluating the credit worthiness for loans & using the various                      financial calculations in the decision process.

· To generate financial ratio,(Efficiency Ratio, Liquidity Ratio, Debt Ratio, Profitability Ratio) to evaluate customers’ financial status. 

· Analyzing financial data such as income growth, quality of management, and market              share to determine expected profitability of loan.
· To review the payment guarantees, which provided by customer.
· To assist with analyzing financial statements on a monthly basis and report on variances.
NIB Bank limited (Karachi-Pakistan)

(June 2006 to May 2008)

Position: Assistant Credit Analyst/ Customer Service Officer 
· Receive and respond to customer service account inquiries on account balances, transaction

· Details, statements and fees and charges.
·  Handle transactions and answer customer queries
· Assessing, analyzing and interpreting financial information for further processing

· Keeping company credit exposures within set risk bearing limits
Computer Skills

Proficient in Word, Excel, PowerPoint, Internet and email

Software/Applications used:
· Good working exposure on Tally-9, Peach Tree and Quick Book Software 
· Financial One computer software used in NIB Bank Ltd
· Loan Operation System excel based software used in NIB Bank Ltd
· IDS Accounting software used in Hotel Accounts
· WinHMS Accounting software used in Hotel Accounts
Academic Education

MBA (Finance) from Karachi Institute of Economics & Technology, Pakistan.             Year-2005
· Major subjects are:

· Analysis of Financial Statement

· Treasury & fund Management

· Corporate Finance

· Islamic Banking & Finance.

· Bachelor of Arts(Economics) from Sh. A.Latif University Khairpur Pakistan     Year-1998
Personal Details

· Last  working at 
  :
 Al Hayat Hotels Group (Sharjah)
· Department

  :
 Accounts & Finance
· Visa Status

  :
 Residence 

· Date of Birth

  :
04th February, 1978 
· Marital Status
  :
Married

· Language 

  :
English, Urdu (Fluent) & Arabic (Read, Write, speak )  

· Banking Experience
  :
Four years (Pakistan)

· Accounting Exp
  :
Four years (UAE)
· Education

  :
MBA (Finance)

· Driving License
  :
Valid UAE Driving License 
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