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Driving License: UAE
Nationality: Indian
Indian Marital Status: Single
Birth: 2nd March 1985
Linguistic Skills: English, Hindi and Malayalam
Visa Status: visiting
Industry Expertise: Sales & Business Development
A consultative marketing professional with the experience of multi cultural industries and drive needed to sell a full range of products and services to businesses of all sizes. Skilled in the creation and implementation of promotional strategies that generate measurable increase in the market share. Determined individual with 7+ years of experience producing effective strategies and coordinating multicultural teams. As a team player who is full of zest to sell a variety of high end services in a competitive environment.
Core Expertise
· Strategic leadership: Ability to read, interpret, and effectively communicate necessary policies and procedures to others. 
· Support & Development: Supporting the industry’s mission, vision, strategic plan & goal and management decisions. 
· Operational Support: Ability to lead others by example and is able to adapt quickly and effectively to operational issues. 
· Effective Analysis: Monitoring on the Stock list and keep updating on arrival of equipment, maintaining records for each stock transfer and updated inventory on regular basis. 
· Effective Communication: Behaving and communicating in a professional manner. 
Professional Strengths
	People Management
	Client Relationship
	Customer Service

	Key Account Management
	Credit Analysis
	Inventory Management

	Quality Management
	Team Management
	Supplier Management

	Documentation & Billing
	Issue Resolution
	Credit Collection


	Professional Contour
	
	

	Hospital Business Executive (March-2014 On words)
	
	

	Jubilant Life Sciences LTD
	Kerala INDIA

	Major Job Duties:
	
	

	Effectively handling the customers at the initial phase to support and identify the opportunities for
	continuous

	growth in the sales unit.
	
	


Handling the administrative side of things that will help the business to achieve its ambitious growth targets. Organizing meetings with clients and facilitating discussions in them.
Producing & analyzing sales figures, reporting them to concerned managers.
Responsible for managing the Key Accounts of the Company, taking necessary actions for collection of payments. Managing & maintaining product & data information within company systems.
Dealing with Technical system risks and issues and resolving other general management issues that may arise in the course of a working day.
Significant Achievements: Achieved Sales Targets
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Manager Customer Relation (Sep-2011 to Feb-2014)
Wanbury LTD
Kerala INDIA
Major Job Duties:
Customer Service, Promotional Activities, Achieving Sales Targets, Preparation of Sales Target, Preparations of receipts, invoices and their respective invoices and Assisting Manager for follow up and day-to-day works and filings
Asst. QC Cum Document Controller (Dec-2007 to Aug-2011)
Al Nasr Contracting Co LLC
Abudhabi UAE
Major Job Duties:
A, Prepare Project Material submittal and Method Statement submittal for the construction as per the Specification and Prepare Material Take off /B.O.Q (Assisting QA/QC Engineer & QS)
B, Prepare Inspection Request & Submit to consultant (Civil, Mechanical & Electrical Works), Prepare Daily Progress Report, Coordination with site representatives and Consultant.
C, Documentation (Its Includes Incoming, outgoing and Site Office correspondence, Request for Information, Quality Control Formats, Daily, Weekly, Monthly Reports, PQP & ITP Control Copy, QA/QC documents, HSE documents, Prepare Minutes of Meetings, Maintain Drawings and Sketches, Approved Drawings, Drawing Distribution, Testing of Material, , Sub contractor Documents, Project Material Update, Manpower and equipment hour calculation and follow up, Site letters, Petty cash, Electronic documentation for internal and ISO auditing, Material Requisition & Time Sheet (Payroll), Material Submittals & Method Statements for Civil, Mechanical & Electrical)
Preparing correspondence Log for Simple Traceability
Educational Qualification, Training& IT Skills
Bachelor of Economics– University of Calicut [India]
Technical Skills
MS Office (Word, Excel, PowerPoint), Outlook. , Email Etiquettes and Basic AutoCAD
References
Furnished upon request
I hereby assure that the above furnished are true to the best of my knowledge
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