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Personal Details
DOB: 09-April-1977
Nationality: Indian
Status: Married
Strengths/Skills
Strong inter- personal and communication skills 
Ability to easily understand new concepts with minimum refractory time 
High adaptability 
Perseverance and Integrity to Work 
Objectivity 
Innovative thinking 
Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Internet Tools. 


Summary Profile
[image: image4.jpg]



Result-oriented, adaptable, self-motivated, and multilingual customer service professional with good multitasking experience. A quick learner and a strong team player, with competitive oral and written communication skills.
My strengths are my dedication to any job that I am given, my team work skills and my genuine interest in the hospitality industry.
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2013 November – 2014 September
FOUR SQUARE, Hamilton, Newzealand
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Job Profile -  Store Manager.
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Maintaining stocks, 
· Prepare duty roster, 
· Setting lead times, 
· Meets client requirements; 
· Sending quotations, 
· Dealing with local vendors and suppliers, 
· Responsible for the day-to-day operations, 
· General supervision, 
· Reporting to the site manager. 
2011 October– 2013 November
MOBIL LUBES, Cambridge, Newzealand

Job Profile -  Shift Manager.
· Maintaining Records, 
· Preparing duty roster, 
· Reporting to the superior, 
· Handling till, 
· Ordering goods, 
· Making good rapport with the suppliers and vendors, 
· Weekly Inventory records. 

Positive listening skills, problem solving, time management, organizational and analytical skills. 
Effective correspondence and able to set priorities to achieve immediate and long-term goals. 


2007 April – 2008 May
FAWZI AL-NAJARANI, Kingdom of Saudi Arabia

Job Profile – Business Coordinator and Sales Consultant

· Meeting both existing and new customers and obtain orders, 
· Preparing time sheets, diary for weekly meetings (progress Report). 
· Assigning day to day duties to other marketing executives, 
· Challenging targets, 
· Reporting to the general manager and pursuing with daily duties. 


2002 September – 2007 February
LAWYERS AND LAWYERS, Kerala, India

Job Profile – Junior Lawyer

· Practiced in Judicial first class magistrate court dealing with both criminal and civil cases, 
· Preparing documents. 
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	Graduate Diploma in Business
	WAIKATO University, Hamilton, NEWZEALAND,
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	Studies (Level 7)
	2010-2011
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	Bachelor of Law ( L.L.B )
	Bangalore University INDIA ,1996-2001
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	Pre-Degree
	Mahatma Gandhi University  INDIA, 1993-95
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	SSLC
	KERALA STATE BOARD INDIA ,1993
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