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 Objective Statement

Highly successful, with eight years purchasing experience and a proven record of planning and coordinating supply / purchasing strategies that has significantly achieved budgeted sales, profitability, quality standards and corporate goals. Now looking forward to making a continued significant contribution to a forward thinking company in return for a similar Buyer or a similar appointment that offers opportunity for progression.
Areas of Expertise

· Purchaser and Planner
· ERP Purchasing System
· Negotiating
· Financial Controls
· Supply Systems
· MS Word / MS Excel / MS Power Point / Advanced Diploma in Computer Application  
· MPS, Material and planning systems

· Supply strategies

· Continuous improvement 
Working  Experience 

POSITION


:
SENIOR BUYER
PERIOD

     
        
:
SEPT 19, 2012 – DEC 15, 2014
COMPANY NAME 

:
GALAXY 
Buyer in charge for Procuring company technical requirement for Electrical items Plumbing items, Steel, wood, and other building materials.
DUTIES AND RESPONSIBILITY

· Responsible for procurement for Electrical items, Plumbing items , Steel, wood chemical and other building materials from local and international market.
· Coordinates with the different department within the unit to maintain and report a smooth work flow necessary to regulate a continuous operation.

· Identifies local and international suppliers, building business relations that can cater in the best interest of the organization.

· Checks the agreement on the purchase deals & contracts as per company policies.

· Follow up with Accounts section those important cases to issue payments & resolving day to day departmental issues.

·  Coordinates with the suppliers to ensure the requirements are met.

· Supervises all inbound material processes.

· Ensures that the purchasing policies and procedure are being met according to the ISO system.
· Prepares all purchasing documents in relation to the local and international procurements and submit to the management for checking and authorization.

· Prepares monthly report of purchases to the management.

· Files and records the work completed.

· Perform other duties as assigned by Purchasing Manager.
POSITION


:          PURCHASER 
PERIOD

     
        
:
APR, 2006 – MAY, 2012
COMPANY NAME 

:
Al Masaood Bergum  (ISO Certified Company)






Dubai – U. A. E.
NATURE OF BUSINESS

:
Portable Cabin, Site office, Villa Construction
Purchaser and planner for all projects in United Arab Emirates including Yard Production and planned daily all site purchase orders for appropriate domestic and international suppliers. Both direct and indirect (MRO) purchased materials. Managed and planned cost effective inventory levels, utilizing MRP processes. Researched all potential new sources, RFQ’s, solicited proposals, bids, negotiated pricing, and terms of service with suppliers. Requested, analyze, and negotiate RFP’s for long term and short term contracts, evaluate VMI possibilities, price contracts, and maintain vendor audits and performance reviews to fit daily business needs. Interface with Quality Assurance and R&D to manage quality issues from purchased materials. Source out alternative materials that are cost justified meeting QA standards set for production. Coordinate and Plan with various levels of management, sales, marketing, accounting, distribution, transportation, and production when dealing with supplier due dates, invoice discrepancies, mode of transportation, ship dates, and rejected material. Key point person and liaison between the suppliers and manufacturing site.

 I was a member of the team of buyer that started purchasing to our newly jointed venture, Offshore and Hertel until they have established their own Purchase team.

DUTIES AND RESPONSIBILITY

· Ensuring product volumes, and order flow are optimized in order to achieve target sales objective.
· Identified new opportunities and negotiated timescales with suppliers. Meeting strict deadlines and ordering on an ERP purchasing system.
· Sending inquiry for quotation to all of the company selected supplier according to the MPR form (Material Purchase / Plant and Equipment requisition)
· Conduct market survey as the situation warrants and floats enquiries with the supplier competitive pricing structures.
· Analyzing prices, quality, and technical specification of the request item according on the vendor quotation base on materials catalogue and other references(material data sheet, internet)

· Purchasing of materials by confronting to the quantities required as per approved BOQ.

· Using ERP to create purchase orders and various reports to check stocks and invoice information. Producing spreadsheets on MS Excel.
· Keep abreast of all new products on the market through net, visiting trade shows, and exhibitions of materials.

· Prepare  the monthly price variation report  with graph
· Decreased costs and optimized supplier performances: involved in the day-to-day planning of our yard and entire UAE projects.
POSITION


:
ASSISTANT BUYER  

PERIOD

     
        
:
NOV, 2004 – JAN, 2006
COMPANY NAME 

:
NAJEEB ASSOCIATES
NATURE OF BUSINESS

:
CONSTRUCTION 
DUTIES AND RESPONSIBILITY

· Build up a portfolio of approved suppliers.

· Ensure prompt delivery and maintain accurate records of all procured goods.

· Responsible for acquiring 
the effective quotation from the supplier.

· Monitor on-time schedule delivery of the supplier and do follow-ups.

· Update the prices of all materials 
in the system.

· Perform the relation duties and/or other functioned as required
.
Education Attainment



BACHELOR OF COMMERCE    
Calicut University
                      Kerala, India
Having a UAE driving license 
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