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Objective: 

Seeking a suitable positionin a reputed company that provides career and personal development and to share my skills and experience in achieving the overall objectives of the organization.
Professional Profile:
Over 5 years of experience as a Store in charge in IT industry.
1 Year experience as a Storekeeper & Purchase assistant in Star hotel.
Work Experience:

· Company

: Fortune Venture Computer LLC (Dubai,UAE)
· Designation

: Store in charge
· Period


: May 2008 to June 2013
· Company

: Um Al Hanaya (Qatar)
· Designation

: Storekeeper& Purchase Assistant
· Period


: June 2014 to March 2015
Responsibilities:
· Control on all incoming/outgoing movements of materials & assets from/to the stores or warehouse of the Company.

· Responsible for receiving the shipments check quantity and Part No's each by counting.
· Ensuring all International and domestic shipments are processed accurately and on-time to the customer.
· Hand over the shipments to courier and shipping companies.
· Complete paperwork for domestic movements and customs.
· Responding and dealing with customer communication by email and telephone.
· Maintaining and issuing inventory report, entry and exit status report, dead stock report, goods age reportreport to the managers.
· Keeping stock control systems up to date and ensuring inventory accuracy.
· Record all stock movement and deliveries in database and prepare regular reports.
· Update daily stock level and forward concerned personnel.

· Constantly keep the store in an ordering manner.
· Handle Faulty products and solve customers' problems.
· Overall control on all ‘store operations’ and co-ordination of the personnel to assure that, the above mentioned tasks are going on in well versed manner.
· Receive, store and issue of Food, Beverage & General store inventory Items 
· Monitoring the expiry date of the store items & inform accordingly to the immediate supervisor.
· Maintain a proper Par level for all storeroom products.
· Re-ordering of all storeroom items in time.
· Day-to day check on the storage facilities for upkeep and hygiene. 
Educational Qualifications:
· BA (Bachelor of Arts Degree) from Calicut University, Kozhikode, Kerala.
· Pre-degreefrom Calicut University, Kozhikode,Kerala
· SSLC from Koodali High School Kerala(Board of public examinations Kerala)

Software proficiency: 
· MS Office, Internet & E – Mail Operations (word, excel, outlook)
· Familiar with windows operating systems.
Languages Known
:       English, Hindi and Malayalam.

Personal Data:
Sex


:
Male

Date of Birth

:
24th March 1977

Place of Birth

:
Kannur

Nationality

:
Indian

Marital Status 
:
Married
Visa Status

:
Visit visa 
