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Religion
: Islam


Nationality
: Srilankan

Date of Birth
: 1994.08.20

Visa Status
:Tourist visa 
	
	Profile
Career Objective

Key Skills and Core Competencies

Work Experience
	




To be an ambitious and dynamic professional, working in a fast paced and challenging environment that would enable me to enhance my knowledge, skills and abilities and to gain experience in Financial, Management and Marketing sector and reach the highest position in the organization while giving my fullest corporation and commitment to the organization to achieve its corporate vision, mission, goals and objectives. 


· Strong work ethic, punctual and professional.

· Advanced Skills on Microsoft Word, Excel and Accounting Packages.

· Strong communication skills and fluent language and writing skills.  

              Excellent Information Technology skills and able to adapt to the new 

              procedures quickly.
· Strong analytical and problem solving skills.
· Excellent team work skills.
· Organized and able to deal with multiple workloads at the same time.
· Accurately and promptly processing documentation.


· Accounts Assistant (February 2014 – March 2015)

Group of Companies. Chilaw, Sri Lanka
Responsibilities and Duties

· Preparing Invoices and book keeping.

· Maintaining prepaid schedules and passing monthly closing entries.

· Sending invoices and supporting documents to management for approval to     

         prepare payment vouchers.                                     
· Receivable age analyzing and preparing customer status report for management.

· Sending reminder emails to customer regarding due payments.

· Liaising with Customers, Suppliers, Banks and Auditors.

· Passing necessary journal entries for receiving payments to General Ledger, 

         Receivable Control Account and payment Account.        
· Following up with customer to receive payments.
GCE Advanced Level
- Negombo Wisdom College

-2013
· GCE Ordinary Level
-Chilaw Nasriya Central College
-2010




· Successfully Accomplished the AAT Foundation and Intermediate.
AAT Foundation Results. (English Medium) 

· Business Communication


-A

· Accounting




-C

· Business Studies



-C

· Economics




-D
(Reg no:2011189001)
AAT Intermediate Results. (English Medium)

· Business Law and Management



-B

· Accounting and Control Systems


-B

· Business Mathematics and Statistics


-D

· Information Management and Application in Business
-A

     
(Reg no:2011189001)

· Successfully Accomplished the Certificate Level in CIMA.
CIMA Certificate Level Results.
· Fundamentals of Ethics, Corporate Governance and Business Law - 62%
· Fundamentals of Financial Accounting



  - 68%
· Fundamentals of Business Mathematics



  - 65%
· Fundamentals of Management Accounting


  - 60%
· Fundamentals of Business Economics



  - 60%
(Contact id:1-NB8KE9)
	
	Academic Qualifications
Professional & Educational
Qualifications


	


· Successfully Accomplished the Diploma in Computerized Accounting and Possess    
             excellent skills on accounting packages. (ASSURED by EDEXCEL)
· Successfully Accomplished the Diploma in Fundamentals of ICT.
· Successfully Accomplished the Diploma in Hardware Engineering.


I do hereby certify that above particulars given by me are true and correct to the best
of my knowledge.

