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I would like to seek a position where I can utilize my skills and abilities with an intention to make the company profit oriented and uplift the same in the direction of professional growth by utilizing my resourceful and innovative thoughts.
                                                                     AREAS OF EXPERTISE       

Software and application skills

· Proficient in Microsoft Office applications, particularly MS word and Excel.
· Good knowledge of Quick Books Accounting Software
· Using sol hut software for Hotel management.

· Web searching

· Lan-Wan internet wireless Networking

Hardware skills
· Configuring and troubleshooting desktops, laptops and servers

· Replacement of hardware components

· Proper installation of motherboard

· Correct installation of processor and its fan

· Installations of hard drive, CD ROM drive, etc as well as flash memories

· Assemble and disassemble all the components of PC

· Services (CD-Room, Power Supply, Mother Board, Mouse, and Keyboard

                                                                                           EXPERICNE SCAN
 2 year experience                                                              


                                             Accountant
Organization Profile:
The Karachi hot n spicy is basically fast food and Chinese restaurant in Lahore Pakistan. I am doing my all  Job activities related to my job as accountant
Key Deliverables:

· Prepare monthly financial reports and statements for the management. 

· Monitor accounts receivable and accounts payable functions.

· Prepare staff payroll.

· Assist in preparing month-end closing reports.

· Collected bills, checked payments

· Check and assess all accounting records for accuracy.



1 year experience                                                               Gourmet Foods                                          POS Supervisor
Organization Profile:

A gourmet food is fast growing food chain in Lahore, Pakistan. I worked as inventory controller of two branches in Lahore, Pakistan.

  Key Deliverables:
· Send purchase order and received them
· Posting of daily inventory.

· Reconcile the daily inventory.

· Daily shop reconciliation report

· Check the daily cash summaries 

· Entering information and files into specified files or forms from the recorded material or hand written pages 

Educational background
Last semester    MS Project Management from Comsats Institute University of Information and Technology Islamabad, Pakistan  
2012                      B.com (HONS) from University of Sargodha, Pakistan

2008                      Intermediate (commerce) from Army public School & colleges

      System Sargodha, Pakistan.
2006                      Matriculation (Science) from Bahria Foundation School   



      & College Sargodha, Pakistan
  PERSONAL VITAE
Date of Birth:              02-FEB-1990,
Visa status:                       Visit Visa

Visa expire:                      30 july 2015
Religion:                       Islam
Marital-Status:                 Single

Languages Known            English, Urdu, Punjabi










