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CAREER OBJECTIVE:

· My goal is to play a pivotal role in an organization where I shall achieve results   by making a measurable   contribution through   creative, leadership, teamwork, Passion enhanced by the drive to succeed.

STRENGTHS:
· 15+ Years of overall experience with 10 Years in Middle East in Saudi and Dubai.
· Supply Chain Process, Administration, Accounts & Store Supervisor.
· Self–motivated and able to handle work pressure and demanding situations. 
· Good research and reporting skills.

WORK & PROFESSIONAL EXPERIENCE

Working at Shakthi’s specialty as Operational Manager from April 2007 to till date.

Job Responsibilities:

· Handling al the key Accounts (3 Star, 5 Star Hotels, Super Markets, Hyper Markets, Major Bakery’s, Caters are the key clients).
· Daily Co-coordinating with all staff in terms of service delivery to all clients and follow-ups.

· Cash and Cheques reconciliation on day-to-day basics 

· Cross checking all the day-to-day operations in terms of 100% deliveries and clients satisfaction.

· Daily sales and forecast planning and stock management and coordinate with Rich’s quality products limited, Agrotech & Delta.

· All bank transaction records and updation. Motivation and good behavior better Team building.

· Handling all the key accounts. Planning all logistics for low operating cost.

 Worked at SEVILLE Products Ltd LLC (IFFCO Group) Tiffany’s DUBAI, U.A.E from December 2005 to March 2007.
Working as Planning (Production) Chocolate, Confectionary, Wafer & Industrial Chocolates.

Job Responsibilities:

· Receiving proforma invoice from customer, Enter the BAAN convert the sales 

      order at the same time refresh the Business Object report the order print out.

· Arrange the Raw material & Packing material for export and local requirement of different customer Prepare (MRP) material requirement forecast planning.

· Prepare the production plan as per availability of R/M & P/M as per capacity of the machine discussed with production managers.

· Provide Production and Expiry date (Shelf Life) as per the customer requirement.

· Arrange man Power from labour supply.

· Dispatch schedule as per the customer requirement Air Freight, Sea Freight & Land freight booking in the different containers. 

· Dispatch details are sent to the accounts department to prepare invoice.

· Daily production output summary report & Production report sent to the Factory manager & Director.

· Attending monthly meetings with marketing & forecast planning department

· Regular meeting with purchase department, production manager, Factory manager, ware house manager and quality analyst department.

Worked at Al-Askar Trading and Contracting Est. Saudi Arabia (K.S.A) For Seven years from April 1997-March 2005. First four years in the field of Accounts and Administration.

Job responsibilities as Accountant:

· Handling the petty cash. Cash payment voucher. Cheque payment.

· Prepare daily journal entry date wise filling cash & credit invoices monthly statement of account sent to Cash Customer & credit customer and handling the company’s different bank accounts and prepare employees monthly salaryl over time Vacation & service Allowance.
· Monitoring government statutory payments of transportation (Saudi Aramco, Safco, Saudi iron and steel company, Saudi cement company, Mina port.) and Preparing monthly transportation invoice reports.

· Handling the Credit Diesel & Car wash Customer to send monthly invoices.

· To prepare monthly profit & loss accounts to Transportation, Heavy equipments, Spare parts, Ready Mix Factory, Block factory, Super Market, Dispensary, Restaurant & petrol pumps. 

· Enter the Accounting Package Al-Mazaya & Al-Rasheed.
Worked as SALES AND STORE SUPERVISOR 

Job Responsibilities:

· Managing 24 staff in the Super Market and in charge for the overall transaction of the supermarket

· Maintain purchases on day-to-day basis and forecasting future purchases and maintaining product details using MS quick book.

· Purchasing of products for baby care, household, personal & beauty care, branded fashion clothes & apparels, stationeries, home furniture etc.

· Maintain sales on day-to-day basis and forecasting future sales.

· Preparing cash reports in the “sales and purchasing” department.

· Preparing analysis of day-to-day sales and purchases and reporting to the management on the same.
· Developing and managing dealer’s sales, promotional activities and building up client database. Providing suggestions to the management for developing market strategies.

· Worked as a Supervisor from1993 –1995, at Sona ITC Ltd., Shimoga

QUALIFICATION:
· (B com)

COMPUTER COURSES:
· Completed Diploma in Advance computer Applications.

COMPUTER SKILLS:
· Operating Systems - Windows’95/98, 2000, XP, MS Dos

· Microsoft Office Package & BAAN.
INTERESTS:
· Updating Information and Trends.
· Cricket, Football.
PERSONAL DETAILS:
	Date of Birth
	June 01, 1974

	Nationality
	Indian

	Languages known 
	English, Arabic, Urdu, Hindi, Kannada

	Marital Status
	Married

	Visa Status
	On Visit


