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OBJECTIVE
A highly versatile, quality-focused and results-driven Human Resources Recruiter with proven strengths in problem solving, communications and Interfacing at all levels of the organization. 
SUMMARY
· Having around 5 years with 3+ Years of Experience into End to End IT Recruitment.
· Played a major role in IT Recruitments, HR Activities like Joining Formalities, Salary Negotiations, Preparing Offer letters, Taking Care of BGV Forms, Scheduling interviews with Senior Panels, Walk-in Drive & Campus Coordination and Post Recruitment process. 
· Strengths include ability in meeting deadlines and deliverable while achieving excellence and quality of work.
· Excellent creativity, Communication & good team player.
EDUCATION QUALIFICATION
MBA (HRM) - Pondicherry University @ Loyola College, Chennai - 2011
B.Sc. Physics - Loyola College, Chennai – 2009
WORK EXPERIENCE
CSS Corp Pvt Ltd, Chennai



May 2014 – Till Date
Role: Executive – Talent Acquisition
Responsibilities:
· End to End Recruitment activities: Sourcing the profiles as per the requiremet, Screening, scheduling the technical interviews with the technical panels, Salary Negotiation, HR interview coordination and follow up till Onboarding.
· Lateral Hiring – Handling Networking with Security Firewalls
· Major contribution in hiring Niche skill under the major Business units for ETAS (JTAC)
· Worked for the Application Services – Java, .Net, UI Front End, IOS Developer and SFDC. 

· Exposure in interacting with the Business team members and getting to know the profile suitability.
· Weekend walk-in interviews/Drives, handling huge number of candidates.
· Coordinating Job Fair interviews.
Wipro Technologies, Chennai



June 2013 – Apr 2014
(Parent Organization – Pyramid IT consultants)
Role: Executive – HR Executive
Responsibilities:
· End to End Recruitment activities: Sourcing the profiles as per the requiremet, Screening, scheduling the technical interviews with the technical panels, Salary Negotiation, HR interview coordination and follow up till Onboarding.
· Lateral Hiring – Handling various skill sets under major BU’s 
· Background verification and checks, Document collection, clearing TQG cases
· Major contribution in hiring Niche and Super Niche skills under the major Business units for A&IM and GIS divisions(Datawarehousing/Administration skills).
· Exposure in handling : InformaticaPowercenter, MDM, IDQ, ILM, SAP Data Archival, Teradata, OBIEE, Datastage, Siebel UCM, SAS, Oracle MDM, Abinitio, Cognos TM1, Erwin, Qlikview, Sybase, SAP BI/BW, DB2 DBA, Tableau, Unix, Linux, Solaris, AIX, etc.
· Exposure in interacting with the Business team members and getting to know the profile suitability.
· Maintaining huge database of all skill sets that are handled and updating daily/ Weekly reports.
· Out location interview coordination and exposure to work in other locations as well.
· Weekend walk-in interviews/Drives, handling huge number of candidates.
· Coordinating campus interviews.
Teamware Solutions, Chennai




June 2012 – June 2013
Role: Executive – Talent Acquisition
Client: TCS, Wipro, Mahindra Satyam, Igate, Capgemini, Bristlecone, etc (Contract Staffing)
Responsibilities:
· Managing the full Recruitment life cycle from sourcing of profile to delivery of the candidate. 
· Gathering and Understanding the client’s requirement.
· Sourcing for candidates through the sources like Job portals, References, in-house databases and through the social & professional networks
· Conducting preliminary Interviews for candidates to obtain information on work history ( Roles& responsibilities, End client & project details), training, Education, and Salary.
· Creating and maintaining MIS and initiating weekly status review call, to provide the status update to manager.
· Active participation for salary negotiations and providing the details to the candidates regarding the role, grade and profile briefing.
· Involve in getting Offer approvals, releasing offer letter and to get final Offer Acceptance from Candidates.
· Providing data to the Delivery Manager for offered and to be joined candidates with current updated status of candidates.
· Preparing the initial documentation of the candidate to initiate the back ground verification.
eFocusInformatrixPvt Ltd, Chennai



Feb 2011 – April 2012
Role: Resource Executive – US IT Staffing
Clients: HCL, ITC Infotech& Nous Infosystems(Contract & Permanent Staffing)
Responsibilities:
· Responsible for coordinating all staffing efforts and active recruitment on corp. to corp and fulltime positions.
· Working directly with HCL America, Implementing projects to all end clients through HCL America.
· Handling the entire recruitment process until the consultant is on-site with client. 
· Understanding client Requirement technical skill and placing the right skilled consultant with 100% interview schedule.
· Rate negotiation and schedule interviews with client. Source potential candidates through personal database, Internet resources, referrals for positions.
· Submit consultants resume to sales managers and coordinate interview schedules with client hiring managers and consultants.
· Co-ordinate with other recruiters to ensure that as a team we rapidly identify quality candidates, reduce time to fill, build a diverse candidate database. 
· Efficiently use CBIZ Software.
· Working Knowledge of fixing the Rates on W2, 1099 and C2C.
· Interact with other Company Vendors in case of need of H1Bs for any requirement.
· Develop continuous pipeline of candidates to provide backup
· Developing and maintaining vendor network
Dell Services, Chennai 






July 2009 – Feb 2011
Role: Sr. Financial Transactions Executive
Responsibilities:
· Responsible for Demo entry, Charge entry and Payment posting enter into the Billing Software (IDX) for the U.S Providers/Clients.
· Enter the Patient information like name, SSN #, Address, Insurance details, Guarantor information with the help of given Card copy. 
· Deal with insurances like Medicare, Medicaid, Tricare, BCBS, Aetna insurance, Auto insurance etc.,
· The medical billing field has been challenged in recent years due to the introduction of the Health Insurance Portability and Accountability Act (HIPAA).
· Involved in extra activities like arranging team mates Birthday celebrations, Team meetings, participated in Sports and Competitions.
PERSONAL DETAILS
Gender and DOB
: Male and 24/03/1988
Languages known
: English, Tamil & Telugu
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