

[image: image1.jpg]




Gulfjobseeker.com CV No: 1415610
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

                   http://www.gulfjobseeker.com/feedback/submit_fb.php
OBJECTIVE
                      To get hold of a challenging career with a solid company utilizing the chance to offer proven and developing skills in the company. To utilize my knowledge and skills in the best possible way for the fulfillment of organizational goals.
Education: B.Com (Bachelor of Commerce), April 2010
PROFESSIONAL EXPERIENCE

                                  

MANAGERIAL ATTRIBUTES
· Experienced in Accounts and inventory management.

· Ability to organize clerical work, administration, control systems and financial resources
· Ability to work closely with and develop relationships with clients.

· Improving and developing the knowledge & skills of others.

· Highly organized with a positive 'can do' attitude.

· Knowledge of progress monitoring and reporting.

· Experience of using modern business methods in a practical way.

· Able to handle communications and corporate affairs.

· Building effective and efficient teams.
                                PERSONAL ATTRIBUTES
· Excellent management skills.

· Excellent customer facing skills. 

· Disciplined, energetic and results orientated.

· Having an analytical approach to problem solving.

· Can create an environment where colleagues and staff can develop and excel.

· High standards of numeracy and literacy.

· Assertive and confident.

· Self-starter, who can multi-task in a demanding environment.
CAREER SUMMARY
                                                                                                                     Since 2014 Dec
The Gateway Hotel-Beach Road Calicut.

As an Accounts Executive
Duties and Responsibilities:
· Maintaining the General Ledger
· Preparation of Journal Entries, Analysis, Reconciliation and Reporting
· Ledger Account Reconciliation Periodically.
· Ledger close activities
· Verification of Cash ,Collecting cheque on a daily basis.
· Preparation of vouchers on a daily basis and keeps the book up to date always.
· Preparation of Bank Reconciliation Statement.
· Preparation of various reports to the management.

                                                                                                                                                   Jan 2011 - Nov 2014

Vivanta By Taj Kumarakom,Kerala

As an Accounts & Stores  Assistant . 
Job Profile: (Accounts Assistant)
· Maintaining the General Ledger
· Preparation of Journal Entries, Analysis, Reconciliation and Reporting
· Ledger Account Reconciliation Periodically.
· Ledger close activities
· Verification of Cash and Depositing the cash and cheque.
· Preparation of vouchers on a daily basis and keeps the book up to date always.
· Preparation of Bank Reconciliation Statement.
· Responsible for Vendor Payment within Stipulated time.

Job Profile: (Stores Assistant)
· Day to day Accounting, Journal Voucher, inventory maintaining
· Inventory Control
· Keeping a record and maintaining cycle counts of the entire inventory in the store.
· Receiving and verifying the inventory with the purchase order listings.
· Reporting loss, damage and any such discrepancies to the supervising authorities.
· Sorting all good and stacking them appropriately.
· Assisting in the labeling, tagging and packaging of the goods.
· Maintaining proper documentation processed for the receipt of the good and supplies.
· Coordinating and synchronizing work function with the other internal divisions of the establishment.
TECHNICAL KNOWLEDGE 
· Certificates in computer accounting software (Tally,Oracle).

· Diploma Certificate in Hardware & Network.
OTHER INFORMATION 


· Hobbies

    :
        Traveling ,Photography.
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