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	OBJECTIVE

My aspiration is to find a secure yet challenging position in a professional environment in which to learn new methods and skills while using my knowledge to progress further than my current abilities.
Education
1993 – 1998        Cebu Institute of Technology         Cebu City, Philippines

Course - Bachelor of Science in Computer Engineering 
(Date Graduate-March 21, 1998)
work Experience

	
	23rd July 2012 – 28th April 2015   Bakery L.L.C.-Dubai  Salah Al Din Rd., Dubai, UAE 
- Shop Supervisor cum Sales Coordinator 
· Responsible for supervision in designated showroom branches. 
· Checking and records daily the Debit Invoice, Out-side Purchase Voucher and Gen. Store Order of the branches.

· Analyses, organizes and guarantees submission on time of the Daily Sales Report, Daily Time Record, Monthly Report, etc.

· Reconciling the showroom monthly statement of the branches.

· Ensures and monitored the daily orders of the branches.
· Makes and performs an evaluation report for random surprise check/visit of all showrooms of responsibility.
· Attending to customers' queries, issuing advice and resolving delivery and parts issues. Coordinate extensively with the sales team and work in collaboration with them to ensure services are delivered on time.
May 2010 – June 2012   Addessa Appliance Center     Urdaneta City, Pangasinan, Philippines 

- Shift Manager 
· Leading every shift by delegating duties, assigning specific tasks and ensuring team members are prepared for daily operation. 
· Resolves promotional allowance, rebate, and pricing discrepancies by researching promotion details and regular and special prices; forwarding resolution to managers.
· Efficiently directing the shop throughout a shift to ensure that excellent shop operations are constantly achieved.
December 2002 – April 2010   Mang Tinapay (Julie’s Bakeshop)-Pangasinan     Urdaneta City, Pangasinan, Philippines 

- Branch Manager
· Responsible for planning, leading, organizing and coordinating of the branch daily revenues through efficient production and effective selling of bakery products, goods and services of the staffs.

· Makes and reviews the Monthly Financial Statement of the branch (daily sales, daily expenses, accounts receivable, accounts payable, trial balance, accrual, payroll, etc.) 
· Analyses, prepares and ensures submission on time of the following regular reports on weekly and monthly basis: Gross Sales, Production, Discrepancies and Daily Time Record of Bakery Personnel.

February 2000 - November 2002   Julie’s Franchise Corp.                      Rosario, Pasig City, Metro Manila, Philippines

-Franchise Assistant

· Assigned in Franchise Development Office for expansion program of the branches.

· In-charged in processing of franchise applications.

· Conducts market study and recommends the applicant’s proposed site.

-Bakery Operations Specialist

· Conducts an audit or evaluation report of the Bakeshop branches operations around the country, if they meets the standard procedure that sets by the Julie’s Franchise Corp.

· Assist the franchisee during pre-opening and post opening of a new Julie’s Bakeshop branch.

April 15, 1999 - Oct. 26,1999   GSIS-Bohol Provincial Office              Tagbilaran City, Bohol, Philippines

-Insurance Account Specialist

June 24, 1998 - Nov. 24, 1998   PCI Bank Lahug Branch       Gorordo Ave., Cebu City, Philippines

-Central Accounts Assistant

	SKILlS

	
	· Sales and Marketing

· Managing

· Microsoft Office – Word, Excel, Power Point, Publisher and Access
· Adobe Photoshop and Adobe Lightroom
· Breads and Pastries baking
· Setup and Troubleshoot of Computer Devices
· Computer Information
· Taking Pictures (digital camera)

· Driving - Vehicle

	personal data

	
	Birth Place:  Ormoc City, Leyte, Philippines

Birth Date:  April 5, 1976             Age:  39 years old                              
Sex:  Male                                      Height:  5’ 7”                               
Weight:  77 Kls.                            Citizenship:  Filipino                    
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