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Professional Experience:
· Reputed College 
                           

Coordination Officer 
 

                          




Feb. 2014 – June 2014

Major Role and Responsibilities: 

· Focal person having responsibility to coordinate between different sections of the School
· Preforming administrative and human resource tasks (i.e. maintain TORs, annual appraisal and leave forms of almost 200 school and college staff etc.)
· Teaching 7th Class (Science & Computer Sciences)
· Gender Reform Action Plan (GRAP), 
                                Gender Specialist (GSU M. B Din)
Women Development Department (WDD), 

                          Feb. 2013 – June 2013
Government of the Punjab.
Major Role and Responsibilities: 
· Focal person having responsibility to assist/ advise the Program Management Unit (PMU)/ M. B. Din District government/ line departments in planning, formulating, implementing, monitoring and evaluating project interventions pertaining to gender issues.
· To identify ways to involve local community in the planning and implementation of project activities, and to develop cooperation and coordination between line departments and NGOs/CSOs.

· To submit the monthly/ quarterly/ annual progress reports to the PMU as well as the concerned District Government/ line Departments indicating progress achieved, issues and recommendations for future plans.
· Scanning all the development projects/ schemes, plans, proposals and budgets for ensuring adequate women friendly infrastructure provisions at the time of designing structures/ building plans.
· Human Rights Commission of Pakistan,


 

         Research Officer
Lahore.








   Sep. 2012 – Jan. 2013
Major Role and Responsibilities:
· Liaising with HRCP offices as well as with the election commission, other NGOs and organizations working on aspects of elections 

· Conducting surveys and developing reports regarding General Election 2013
· Conducting research regarding elections 

· Helping organize various HRCP events 

· Contributing to research of sections of the HRCP annual report

· Translations as assigned by seniors 

· Representing HRCP at meetings with civil society, government and other organizations and submitting brief reports on the meetings  
· Punjab Resource Management Programme (PRMP),

Asst. Director (PSD & RBM)
Planning and Development Department (P & DD), 

            Sep. 2011 – March 2012
Government of the Punjab.
Major Role and Responsibilities:
· Plan, direct, and coordinate the operations of companies or public and private sector.

· Management of daily operations.

· Planning the use of materials and human resources.

· Planning, Implementation, conducting trainings, Human resource development.

· Conducting Trainings, meetings, Seminars, workshops.

· Report writing and feed back to stakeholders.

· Arrangement and provision of logistics.

· Monitoring of Private Public projects activities in the country. 

· Development, implementation and coordination of PPP models. Identification, mapping and selection of private sector.

· Diverse in classification of management or administration in functional area.
· Ajoka Theatre, Lahore



Monitoring and Evaluation Coordinator   
Jan  2010 –August 2011
Major Role and Responsibilities:

· Developing Monitoring and Evaluation System, reports and progress reports for different international donors (i.e Royal Norwegian Ministry of Foreign Affairs, International Labour Organization, Common wealth), Event wise / quarterly / annual, (audio, visual and written reports).
· Capturing and Maintaining record of video documentation of the plays and events.
· Updation of the contents of Ajoka web site and facebook.
· Keeping records of scripts and pictures of the plays 

· Writing, Editing, Proof reading and translation of the publications and material for news letter and Ajoka books.

· Coordination with different printers for printing the books.
· Taking minutes of staff / executive body / governing body / donor meetings.

· Women Empowerment in Muslim Context (WEMC)
An international research project funded by DFID
Shirkat Gah,










Women Resource Center, Lahore





    July 2007- Oct. 2009

Major Role and Responsibilities:


· Collecting data using qualitative methods and PRA tools from the site of Okara, Khanewal and Vehari, for conducting Punjab (rural and urban areas) Male Component Research activities, guiding and looking after Male Research Component activities within SPakistan.
· Compiling and presenting the research reports (i.e Male & female component).
· Organized a Policy Dialogue in Vehari, Punjab for effective working and implementation of guidelines of Dar-ul-Aman.

· Development of communication strategy 

· Give training to male teams of Pakistan especially in Balochistan and Khyber Pakhtunkhwah for data collection
· Shirkat Gah,
 



           Asst. Programme Officer(Publications) 
Women Resource Center, Lahore





    May 2006- June 2007

Major Role and Responsibilities:

· Design the layout of pre-press production of publications and information materials 

· Assist the general administrative tasks associated with publications and teamwork

· Maintenance  and updatation of the website

· Perform different administrative tasks related to Publications  
· Shirkat Gah,                             




         Asst. Programme Officer 
Women Resource Center, Lahore




            Nov. 2005 - March 2006
Major Role and Responsibilities:
· Visit and Coordinate  NGOs and relief agencies

· Assessments of survey 

· Distribution of relief goods, Reporting & documentations
· Literature Review, Data collection for the project of Women Empowerment in Muslim Context

·  Theater:

· Acted in different plays of Ajoka theatre at regional level (i.e Pakistan & India)

· Acted in a Punjabi Play “Dulay di war” By Najam  Hussain Syed. Directed by: Huma Safdar at Press Club on the occasion of World Punjabi Conference. (also acted at different places)
· Worked as Prompter in the Govt. College University Dramatic Club.
Education:
· M.Phil Sociology with first division in 2015 from University of the Punjab, Lahore, Pakistan.
· Thesis:   Impact of Information Communication Technologies on Traditional Masculine Behaviors (Supervised by: Dr. Zakria Zakar)
· M.A Sociology with first division in 2005 from University of the Punjab, Lahore, Pakistan.
· Majors: Research Methods, Sociological Thought, Anthropology, Computer Applications, Social Psychology, Sociology of Development, Sociology of Social Work, Populations Studies, Criminology, Social Statistics.

· Thesis:   Gender Discrimination in the treatment & Rehabilitation of HIV/ AIDS Patients(Supervised by: Dr. Zakria Zakar)
· Bachelor in Arts with first division in 2003, with 2.58 G.P.A. from Govt. College University, Lahore, Pakistan. 

· Majors: Sociology, Statistics, Arabic, Research Methodology & Computer Applications, “Education, Culture & Society”
Academic Distinctions:

1. G.D Sondhi Gold Medal holder from Govt. College University, Lahore, Pakistan for the best student of the year 2003.

2. Roll of Honor holder From Govt. College University, Lahore, Pakistan as the Editor of “Recreations 2001” (Literary Magazine of Sondhi Translation Society.) 

3. Certificate of Merit holder from Govt. College University, Lahore as the Asst. Editor of “The Ravi 2000” (Literary Magazine of Govt. College University, Lahore, Pakistan). 

Summary of Skills:
	Computer
	Research

	1. Operating Systems: Windows 95/98/XP/7

2. Application Software: Ms-Office,In Page

3. Editing Software: Adobe Primer Pro

4. Graphics Software: Adobe Photoshop, Coral Draw. (Primary Level)
5. Analysis Software: N-Vivo, SPSS and Microsoft Excel
	1. Qualitative Research Methods (i.e FGDs, PRA tools, Transact Walk, Social Mapping, Interviews and Case studies)

2. Quantitative Research Methods (i.e Surveys Content \Analysis etc) 


Trainings conducted:
Different Trainings on various topics of Gender and Research methodologies in different Social and Govt. sector organizations.  
“References would be available upon request”.
