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OBJECTIVE
A successful career in Logistics in a growth oriented organization where I can implement my knowledge and prove my skills.

STRENGTHS

Positive, influential, quick learner, ambitious, team player and confident
INTERESTED AREA
1) Logistics (Imports and Exports) 2) Ware housing 3) Procurement 
WORK EXPERIENCE
Worked as a Logistics Assistant, Assistant Manager & Manager in group of companies, Doha, Qatar (New world Centre, Ansar gallery, Doha city, Ansar city) Since May2010 to Dec 2014(4.5 Years)
· Responsible for end to end Logistics activities for Imports and Exports beginning follow up with the suppliers once the Purchase orders have been placed concluding with customs clearance and order delivery in the warehouses coordinating with freight forwarders and customs brokers.

· Handling Banking, LC (Letter Of Credit), DP (Documents against Payment), TT (Telex Transfer) with Local and foreign Suppliers for the shipments.
· Loading the shipments via sea, air & trailers from all over the world.
· Coordinating the custom clearance for all shipments via Sea, Air and Road.

· Import/export documentation and verification.
· Arranging the Freight forwarders to the suppliers on agreed terms i.e. FOB, 
EX-WORKS...Etc on the best available price as well as speedy and safe movement of goods availing the best market facilities.
· Coordinating with freight forwarders, transporters and clearing agents for smooth operations.
· Involving the major role of warehousing operation daily wise.
· Coordinating with Ware house managers, supervisors and assign their duties daily wise.
· Arranging meeting with freight forwarders, customs brokers to build a good relationship.

· Handling International suppliers and maintaining a good Relationship with them.

· Sound Knowledge about Purchase and Procurement.

· Arranging the Marine insurance for all export and import shipments.

· Follow up the import Document with Bank (LC, DP) and clear from the Bank on time.
· Arranging the documents for export shipments (Invoice, packing list, co…etc).
· Tracking the shipments&follow up the cargo arrival for all shipments.

· Arranging the insurance claim in case of any loss or damage in Shipments.
· Arranging the shipping documents for customs clearance.
· Arranging Tickets for the Staffs, Purchasing Group and the management team in a cost effective manner.
· Co-coordinating and accompanying with the quality department to ensure the quality of the materials on arrival of the shipments.
· Ensure all shipments are done based on international custom terms and conditions.
· Coordinating with other branches logistics managers UAE, Bahrain. 
ACTIVITIES
*Purchase order tracking * shipment tracking * co-ordination with purchasing team-supplier-freight companies for order delivery * freight company interactions * quoting best rate from shipping companies * import documentation * export documentation * create packing lists and update shipment information in database *organize files both manually and electronically * coordinate deliveries for repaired or returned items * follow up with suppliers for order confirmation and shipment * follow up with freight companies for shipment delivery *banking * letter of credit (LC) documentation * documents against payment (DP) * follow up with the vendors for shipping documents * customs clearance *warehousing* costing * insuring shipments * claiming insurance if required * follow-up on short, excess and damage of goods * warehouse interactions for loading/unloading goods * ensure that the warehouse has sufficient space for incoming deliveries * follow up on accounts payables * ticketing * ensure all payments are processed in time * review bills, invoices and purchase orders * generating reports for weekly and monthly management meetings * developing timely purchasing, stock, operations and logistics reports for management review.

OTHER EXPERIENCE

Worked as a senior sales executive in ICICI Bank limited, Adoor branch.
Since Jan 2009 to Jan 2010
EDUCATIONAL QUALIFICATION

2006-2008

MBA-(CBM College of Arts & Science, Coimbatore)



(Affiliated to the Bharathiar University)




Specialized in Human Resource and Marketing 

2002-2005  
          BCA- Hindustan College Coimbatore




(Affiliated to the Bharathiar University)

2000-2002

PLUS TWO (N.S.S Higher Secondary, Adoor)

                                   (Board of Higher Secondary Education, Kerala) 

         2000

SSLC (Holy Angels English Medium, Adoor)

                                    (Board of State Government, Kerala)
HOBBIES   
Reading books, surfing internet, listening music, playing games
COMPUTER SKILLS

MS-Word, MS-Excel, MS-Outlook
LANGUAGE PROFICIENCY

English:        Writing, reading & speaking
Malayalam:  Writing, reading & speaking
Hindi:            Writing, reading & speaking
Tamil:           Speaking, reading
Arabic:          Speaking (Not fluent)
PERSONAL DETAILS
Date of birth
:
21-04-1985

Sex
:
Male

Religion
:
Christian
Marital status
:
Married

Nationality
:
Indian
Driving license
:
India & Qatar
UAE Visa
:
Visit visa 

DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge and belief.

Thanking You.

Yours truly,


