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Personal Vitae:
Date of Birth

: 30.05.1985
Nationality

: Indian
Marital Status

: Single
Languages Known
: English, Arabic

Malayalam, Hindi

SANTHOSH KOOTTUNGAL

Career Objectives
To be a good part in the growth and development of a professionally managed and growth friendly organization, being designated to explore my utmost skills and abilities for the best of the organization.
Main Duties

· Responsible for monthly financial reports
· Manage accounting system

· Payables and Receivables Accounting

· Preparation MIS 
· Re-conciliation
· Payroll Administration
Skills

· I have over 5 years of Gulf working experience as an accountant during which I have worked on all aspects of accounting and financial management
· Experience of working within a finance department
· Strong analytical and accounting skills
· Intermediate to advanced knowledge of major accounting software packages for both general ledger and statutory accounting. 
· Able to work under pressure and meet deadlines with ease and efficiency.
·  Experienced and capable of working in a diverse work force.
· Good level of competence in Excel
· Familiar with current computer technology
Educational Qualification

· B.com from Calicut University, Kerala (2007 -55 %)
· Plus Two from Board of Higher Secondary, Kerala Govt. (2004- 57%)
IT skills
· Diploma in Computerized Financial Accounting (DCFA)
· Tally ,Peachtree 
· VisionSoft-2000 [Oracle based]
· Ms –Office [ well known in EXCEL Spread sheet ]
· Internet features.
Professional Experience

Working as Chief Accountant in MARS INTERNATIONAL LLC (Dubai), since Dec-2012  
· Prepare monthly & yearly financial reports
· Expertise in managing the Fund Management

· Coordinate and resolve various issues with bank such as cleared check differences, bank fee anomalies, targeted balance calculations 
· Maintaining good relations with Banks and reporting
· Expertise in ORACLE for the all the modules such as Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules

· preparation of Creditors & debtors Outstanding list and reporting to Management
· preparing of weekly Bank, Cash positions

· Review & approve payment vouchers
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, 
· preparation of monthly Bank Reconciliation statement

· Supervising and Coordinating subordinates to ensure in smooth accounting
· Payroll Administration 
Professional Experience

Worked as senior Accountant in MARS INTERNATIONAL LLC (HYPERMARKET & DEPARTMENT STORES) Oman, from May 2010 to till Dec-2012. 
Job Responsibilities:
· reconciliation of receivable & payables with their respective statements
· Managing daily cash transactions and banking activities
· Handle the tasks of preparing and analyzing accounting reports and financial information
· Maintains general ledger by transferring subsidiary accounts
·  preparing a trial balance
· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.

· Petty Cash Management

· Preparation of sales report summery
· Department wise Monthly sales analysis.
· Cash re-conciliation.
· Accounts Receivables..
· Account maintenance in VisionSoft-2000 [Oracle based]
· Managing the Payroll and related accounting matters

· Supervision the day-to-day operation of the accounting

Professional Experience

Worked as Accountant in NANDHILATH GROUP, Thrissur, Kerala, from Nov 2008 to May 2010.
Job Responsibilities:
·  Supplier payment
· Bank re-conciliation.
· Expense Control
· Prepare sales register for tax submission.

Professional Experience

Worked as Accountant in Excel Computers Ponnani (Authorized Tally software sales, service and Training center) from Sep 2007 to Nov 2008.
Job Responsibilities:

· Tally administrator.

· Software maintenance [TALLY- Installation].

· Dealing TALLY training department as head.

· Stock maintenance – [Computer peripherals].

· Purchase & Sales voucher entry.

· Cash & Bank re-conciliation.

Do give me an opportunity to pursue my dreams, and in the process help me be a part of your esteemed organization to growth both as a professional and as a person.
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