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CAREER OBJECTIVE 
To make positive contribution as part of your dynamic and well reputed organization in a position where my abilities, technical skills, decision making and communication skills will be appreciated and enhanced. I am an ACCA affiliate seeking an appropriate position in accounts/finance with a dynamic organization to amalgamate skills into a synergy of change, growth and profit.

SKILLS

· Accounting & Finance Operations

· Budgeting and Forecasting 

· Cash Flow Management

· Variance Analysis

· Process Redesign & System Implementation

· Bookkeeping & Payroll 

· Statutory Reports, IFRS Compliance & Reporting

· P&L Management

· Controllership/Tax/Treasury

· Overhead Cost Reduction

· Business Expansions & Start-up

· Cash/Revenue/Receivable Accounts

· General Ledger & Inventory 

· System / Process Implementation

· Relationship Management 

· Preparing Financial Reports

· Taxation & Auditing

PROFESSIONAL EXPERIENCES
KPMG (Taseer Hadi & Co) – Pakistan
 Accounts & Audit    April 2014 – March 2015

Key Accountabilities& Responsibilities:
· Accounting services including preparation of financial records and books of account using Peachtree and other customized accounting software for clients;
· Advising clients with respect to their statutory obligations;

· Assisting in the development and implementation of accounting and internal control systems;

· Guidance / consultancy to clients in corporate matters including registration of companies;

· Gained noteworthy exposure and expertise in report writing and business communication skills that included drafting of a variety of reports like management letters containing control weaknesses, audit reports and communications with clients;
· Book-keeping and maintenance of accounting functions.
· Verifies assets and liabilities by comparing and analyzing items and collateral to documentation.

· Completes audit work papers and memoranda by documenting audit tests and findings.

· Communicates audit progress and findings by providing information in status meetings; highlighting unresolved issues; reviewing working papers; preparing final audit reports.

· Extensive application of the International Standards on Auditing (ISAs);

· Extensive application of the International Accounting Standards (IASs) and that of International Financial Reporting Standards (IFRSs) for preparation of financial statements in compliance therewith

British University College Network

Accounts & Admin Officer      August 2011--September2012


Key Accountabilities& Responsibilities:
· Preparing Financial Statements and maintenance of accounts for reporting purpose in accordance with reporting standards and local requirements; 
· Advising students to choose appropriate career path;
· Book-keeping and maintenance of accounting functions.

· Assisting in maintaining and applying regulation and principals for quality assurance.

· Journalizing day-to-day transactions, bank and creditor payments, customer receipts, foreign currency transactions.

· Generating bank reconciliation, depreciation, prepayment and gratuity schedules and leave salary, all accruals as well as outstanding dues on a monthly and yearly basis.

· Manage project cost forecasts / budgets, cost tracking, monitoring and controls.

· Prepare all necessary reports for HQ like liquidity cash forecasting, fund forecasting and budgetary etc.

· Manage and approve all payroll activities, including WPS and other social fund, End of Service Benefit and staff claims.

U-fone (Franchise) – Pakistan

Accounts Officer        June 2009–July 2011

Key Accountabilities& Responsibilities:

· Planned, performed and supervised Franchise accounts as well as internal control department within the organization.
· Accounting services including preparation of financial records and books of account using U-fone’s software and other customized accounting software.
· Advising the owner of the franchise with respect to their statutory obligations. 

· Assisting in the development and implementation of accounting and internal control systems.

· Maintaining the consignments received and issued on daily basis.

· Professionally communicate with customers via email, phone or on site visits for follow ups and other accounts related matters.

· Compiling, coding, categorizing, calculating, tabulating, auditing, or verifying information or data.

· Entering, transcribing, recording, storing, or maintaining information in written or electronic form.

· Developing constructive and cooperative working relationships with others, and maintaining them over time.
EDUCATION& OTHERS
· CA                                                                                                                              2015
(10/13 Papers Completed)                                                                                          
· ACCA (Affiliate)                                                                                             
2014
             Centre of Financial Excellence (CFE) – Lahore (Pak) 
· Bachelor in Arts                                                                                            
2013
       Islamia University – Bahawalpur (Pak) 
· Intermediate in Arts                                                                                    

2011
BISE– Bahawalpur (Pak)
· CAT



 

                                                            2010                                                                             (Certified Accounting Technician)
· Matriculation in Science                                                                             

2009
BISE– Bahawalpur (Pak)                                         
PERSONAL INFORMATION

· Birth Date –                       
7th August,1993
· Gender –                           
Female 
· Marital Status


Single 
· Nationality –                      
Pakistani
· Visa Status –                     
Visit Visa
· Languages Known–
  
English, Urdu& Hindi
CORE COMPETENCIES 


Excellent Communication, Presentation and Interpersonal skills.


Strong knowledge of Finance, Audit, Management, Taxation & IT Skills. 


Excellent command over spoken and written English.


Dynamic personality with a drive to achieve targets.


Proficient with computer Skills (MS Office, Outlook, PowerPoint).


Experience of working on customized accounting software.


Trained in QuickBooks, Peachtree and Tally.











