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SHIJIN
SHIJIN.236322@2freemail.com 

Objective: 

Looking for the challenging career in good organization myself, punctual

and motivated who is able to work in a busy environment and produce high

Standard of work. I am an Excellent team worker and able to take instructions

from all levels and build up good working relationship with all colleagues.

Personal Profile:
· Fast learning qualities

· Good organization skills

· Able to work under pressure and meet deadlines 

Educational Background:

Diploma in Automobile Engineering:  Secured 70%

· 2006 Jun - 2009 Apr Sree Narayana Guru polytechnic College, Coimbatore.
Higher Sec. Education: Secured 60%

· 2003-2005 Studied in G.Hr.Sec.School, Devarshola.

SSLC: Secured 60%

· 2002-2003 Studied in G.Hr.Sec.school, Devarshola.

Computer skill:

· M.S. Office

· ERP
Working Experience:

· Service Advisor – June 2009 – March 2010 : 

 M/s.  ABT  Maruti, in Coimbatore.
· Asst. Technical Officer : May 2010 – March 2015 : 

 M/s. Woodbriar Group of companies , in Valparai.
Job Responsibilities:

· Thorough knowledge of maintenance management, preventive maintenance and warranty programs. 

· Troubleshoot service requests daily for residents prioritizing the service requests and ensuring they are completed in a timely manner.

· Track inventory and order supplies, code bills and manage budgets.

· Maintain the exterior grounds of the property and conduct the seasonal duties such as snow removal or pool maintenance.

· Responsible for monitoring and ensuring smooth operation of projects, implementation of modifications, recommendation of specification , improvement of contracts, inspection of work done, and negotiation of costs.

· Ensure that safe work practices and standard operating procedures are followed.

· Supervise the maintenance works carried out on the vehicles and machines.

· Ability to work effectively and communicate with superiors and Subordinates.

· Responsible placing orders for materials and supplies and tracing expenditure.

· Report on workloads, participating in project reviews and giving advice to project managers and team leaders.
Personal Details:

· Un Married 






· Indian


· Hindu



· Visa status : ( 1Month )
Languages known: English, Malayalam and Tamil 
Conclusion:
If a given chance in your reputed firm I shall perform my entire satisfaction to the best of my superiors.

.

