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Objective: To attain position on which I could utilize my varied experiences and education for company and professional growth.
PERSONAL INFORMATION:
	
	Age:
	28
	
	

	
	Civil Status:
	Single
	
	

	
	Date of birth:
	March 28, 1987
	
	

	
	Height:
	5’9”
	
	

	
	Religion:
	Roman Catholic
	
	

	
	Nationality:
	Filipino
	
	

	
	Languages Spoken:
	English, Filipino
	
	

	
	Visa Type:
	Tourist Visa (transferable)
	

	TRAINING ATTENDED/CERTICATES AWARDED:
	
	

	
	Short Training Course attended: Visual Graphic Design 3
	(20th April- 21st May 2015)

	
	Power Skills Technical Center at Calamba Branch
	(TESDA accredited)

	
	Professional skills enabling to create and design own publications for print

	
	Knowledge in graphical design and format of company documents and literature to include

	
	company handbooks, booklets, business cards, flyers, posters, Logo, Wallpaper, rush ID,

	
	Tarpaulin etc
	
	
	

	
	Variety of software programs like Adobe illustrator, as well as the use of vector illustration and

	
	imaging.
	
	
	

	
	AutoCad 2D and 3D in POLO Dubai
	(December 2014- January 2015)

	
	TSI Quality Services Person-in-Charge Award  (valid from 09th May 2014- 08th May 2019)

	
	From TSI Quality Services, Dubai UAE
	
	

	
	Basic First AID with CPR and AED
	
	(29th April- 01st May)

	
	From Vigilant Safety Services, Sheikh Zayed Road Dubai, UAE
	

	
	Fire Fighting and Safety Training
	
	(12th June 2014)


Dubai Police Academy, Dubai UAE
QUALIFICATION AND SKILLS:
· Proficient in MS Office applications (Word, Excel, Power point, Outlook) 
· Basic Internet Applications (Dial-up, E-mail & Browsing) 
· Excellent in verbal and written communication skills 
· Ability to work with minimal supervision 
· Ability to adapt to changing priorities and workloads 
· Reliability and trustworthiness 
· Fast learner, learning and seeking for continuous improvement 

WORK EXPERIENCES:
Person-in- Charge/ Head Waiter
(6th January 2013 – 31st January 2015)
Home World Restaurant (Asian)
C9 China Cluster International City, Dubai UAE
Scope and General Purpose of Job: Driving Sales of the Restaurant and maximizing profit. As well as provide excellent customer service to ensure repeated business.
· Assists the Restaurant Manager on all basic and general duties. 
· Responsible for monitoring Restaurant supplies, purchase and receiving. 
· Guide customers to their tables, present the menu and answer questions about menu items, making recommendations upon request or inform guests of daily specials. 
· Explain how various menu items are prepared, describing ingredients and cooking methods. 
· Responsible for bringing of food on the table/room and order-taking. 
· Performing as a continuous link between the kitchen and the dining room. 
· Prepare the bill, checks itemize orders and total meal costs. 
· Stock service areas with supplies such as tableware, linens, sauces etc. 
· Maintain the cleanliness of the area and whole restaurant amenities. 
Production Operator
(17th October 2007 – 4 December 2012)
AZ Contracting System Service
2nd floor CRDM Bldg Governor’s Drive cor. Congressional Road Brgy. Maderan, G.M.A. Cavite,
Philippines
· Operate machine for Printed Circuit Board & Chipsets Products for Laptops and Desktops 
· Troubleshoot minor problems on machine 
Production Operator
(29th April 2007 – 17th October 2007)
Ibiden Philippines Incorporated
First Philippine Industrial Park (FPIP)
Sta. Anastacia Sto. Tomas, Batangas Philippines
· Operate machine for Printed Circuit Board & Chipsets Products for Laptops and Desktops 
· Troubleshoot minor problems on machine 
Service Crew/ Cashier
(06th January 2007 to 20th April 2007)
Jollibee Foods Corporation
· Responsible for the petty cash and order-taking. 
· Responsible for the Daily Sales/ Cash Collection and to be submitted to Branch Manager on a daily basis. 
· Ensuring cash payments and balance of customers are calculated correctly as per cash control policies. 
· Responsible for the sanitation and cleanliness of my counter and whole restaurant amenities. 
· Assist customers and provide excellent customer service 
Production Operator
(01st August 2006 to 23rd December 2006)
KOYO Manufacturing Philippines Corporation
LIMA Technology Center Malvar, Batangas Philippines
 Responsible for the operation of machines that assembled bearings
	EDUCATIONAL ATTAINMENT:
	

	Tertiary:
	2009- 2011
	System Technology Institute

	
	
	Information Technology (DIT)

	
	
	Tanauan City, Batangas Philippines

	Secondary:
	2004- 2005
	Rizal National High School

	Primary:
	1999- 2000
	Rizal Elementary School


Character References to be submitted upon request.
I hereby certify that the information contained herein is true and correct to do the best of my knowledge and beliefs.
__________________
`

