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ASPIRING HUMAN RESOURCE 
Seeking assignments in an organization of repute which provides me avenues for professional learning and makes good use of my professional skills and encourages individual growth.


TECHNICAL SKILLS
· Excel Elementary knowledge of core JAVA. 
· Operating System:  Windows XP, 2007, 2008.
· Packages Known: Word, Excel, PowerPoint. 
WORK EXPERIENCE

· Have worked with BPC IT SOLUTION PVT LTD,LUCKNOW as an HR GENERALIST for a period of 1 year (15 March 2013 to 20 March 2014)
· Have also worked with APEX SERVICES  PRIVATE  LIMITED,LUCKNOW  as an    ASSOCIATE RECRUITER for a period of 5 months(19 April 2014 to 20 August 2014)
ACADAMIC TRAINING  AND  PROJECT
Organization: - KOTAK MAHINDRA BANK LIMITED.    Duration: 8 Weeks 

Profile:-  Have successfully completed 8 weeks SUMMER INTERNSHIP with KOTAK. The topic of the PROJECT was ‘RECRUITMENT AND SELECTION PROCESS’. Have learned and worked with the DEPARTMENTAL HEADS of KMBL at its REGIONAL OFFICE.
EDUCATIONAL DETAILS
	Board/University
	Course
	Year
	Percentage

	I.C.S.E
	High School
	2006
	75

	I.S.C
	Intermediate
	2009
	91

	Lucknow University
	B.Com
	2012
	63

	Lucknow University 
	MBA(HR & IR)
	2014
	83


  EXTRA-CURRICULAR  ACTIVITIES  &  ACHIEVEMENTS
· Interschool I.S.C Topper in 2009 with 91% marks
·  Secured highest marks in English in the same year
· College prefect  for  two years

· Topped 3rd Sem of MBA with 80% marks
· Excellent oratory skill
· Natural motivator with strong analytical and reasoning skills.
 KEY DELIVERABLES
--Ability to work with normal sourcing avenues such as Job Portals, Social Networking, References, Mapping, as well as to innovate new recruiting techniques.
--Excellent understanding of domain / industry from a recruiter standpoint.
--Understanding the job description
--Responsible for handling end to end recruitment right from sourcing and screening of profiles & interview, follow up till the closure
--Mobilizing the resumes through various sources.
--Expertise in Mass Mailing & Job Posting.
--Screening the profiles based on the current requirement.
--Maintaining relationship with the candidates in regards with their interview scheduling, follow up before and after interview & finally handling all the joining formalities of the candidates.
--Following up to ensure that the candidate join the client in the stipulated time.
--Developing and maintaining the database of resumes.
--Excellent interpersonal skills with good written and verbal communication.
--Proficiency with Microsoft Office & Networking skills.
PERSONAL  DETAILS
	
	

	Sex 
	Female

	Date of Birth 
	17.12.1992

	Nationality 
	Indian

	Marital Status 
	Unmarried

	Languages Known 
	ENGLISH (Fluent), HINDI (Native), URDU (Fluent). 

	Interest 
	Seeing new Places, learning new skills/things, observing nature, listening gazals

	Address 
	Sharjah UAE


Visa Status                Visit Visa
DECLARATION

I hereby declare that the above information furnished by me in this resume is true to the best of my knowledge and belief.

