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	STORE Incharge  / PURCHASER

	A dedicated Senior Level professional with over 9 years of experience in store man, as well as purchasing  Quick learner, Self-motivated, Result oriented professional with demonstrated ability, Operations, Team-building and in dealing with cross-cultural communications. A resilient problem-solver who is both outgoing and achievement-driven. Effective at collaborating with others to achieve established goals. I am willing to join a team, where I can utilise my technical skills and experience to face the challenges, and contribute towards the growth of an Organization.

	SUMMARY
	AREAS Of EXPERTISE
	

	· Stores Management
	· Operations Management
	· Problem-Solver 

	· Inventory Management
	· Excellent Interpersonal Skills
	· Team- Building

	· Negotiation skills
	· Vendor Development & Relations
	

	SUMMARY
	CORECOMPETENCIES
	

	· Administration & Operations: Team player with excellent interpersonal skills can handle the multitask, work under pressure, without supervision and meet deadlines. Handle correspondence, draft letters, generate ad hock reports for management, as and when needed.
· Purchase/ Procurement: Directing the development and implementation of key procurement strategies and ensuring that strategies and plans are aligned with project requirements. Implementing cost saving measures to achieve substantial reduction in terms of raw Information Technology (I.T.).

· Supply Chain Management: Efficient at handling the inventory functions, to curtail inventory-holding expenses and adherence to the minimum inventory level to minimize wastage.Sustaining the existing network and managing the supply chain for the items, ensuring timely distribution of the merchandise. Monitoring availability of stock and making appropriate arrangements to ensure on time deliveries. Identifying areas of improvement in the production and distribution section; providing data of Institutional sales and dealer’s network and handling the complaints from the market. Oversee the despatch operation to ensure that it operates efficiently, effectively and safely and meet customer requirements.

· Warehouse Management: To direct and control the use of warehouse facilities to ensure the maximum use of available space consistent with efficiency, safety and profitability. Carry out projects relating to the use of the warehouse and logistics to improve operational effectiveness. Direct and control the staff of the warehouse to ensure that they are appropriately trained and motivated and carry out their responsibilities to the required standards.  Maintain all necessary records of goods stored and dispatched. Coordinate with logistics department, ensuring smooth operations.
· Vendor Management: Reviewing and settling buyer’s request for technical and commercial support, capacity / productivity enhancement along with quality/ a system up-gradation and off-loading of raw materials with sub assembles to achieve stringent production targets.

· Accurate Reporting:  Accurate in preparing reports on  Stock Aging, X items,  Counting details, Damages and Testers, Potential Stock outs, Surplus Orders, Expedite Orders, Excess inventory, Daily total GRV and GRN’s, Daily Attendance, Monthly Expense and Fuel Consumption of  Vehicle  and other aspects of Warehouse, as and when required.


	
	EDUCATIONS/ MEMBERSHIP 
	

	· N.C.V.T (Fitter) Course with 76% from HEBICH TECHNICAL INSTITUTE, Mangalore, India in 2001.

· MECHANICAL CRAFTMANSHIP (DIPLOMA) from HEBICH TECHNICAL INSTITUTE, Mangalore, India from August 2001 to July 2002.

· Passed S.S.L.C with 52% from St. Aloysius High School, Mangalore, India in 1997.

· Passed H.S.C with 50% from St. Aloysius College, Mangalore, India in 1999.
· Basic course of MECHANICAL CRAFTMANSHIP from HEBICH TECHNICAL INSTITUTE, Mangalore, India from August 1999 to July 2001.

· MACHINESHOP TRAINING from HEBICH TECHNICAL INSTITUTE, Mangalore, India from August 2001 to July 2002.

	Training and Seminars Attended

· Fire fighting
· Industrial rescue

· First aid

· Hazardous material awareness

· Incident common


	SUMMARY
	CAREER GRAPH
	

	Sr. Storeman (Engineering Stores)
	Abu Dhabi, U.A.E. (AUG 2005 )

	DUCAB - Dubai Cable Company (Private) LTD.
	Cable Company

	· As a senior Store Incharge, I was reporting to the Purchasing Officer regarding the inventories.

· I was responsible for receiving, storage and distribution of goods, and play an effective role in an organizational and safe environment.

· Directing the Assistant Store man with daily routines.

· Responsible for preparing GRN, Invoice, raising purchase orders, receipts and purchase invoices, and Instruct accounts for supplier payments as per stipulated due dates. Use to work on System Software “MAXIMO”& SAP purchase, manufacturing and distribution modules.

· Issue of spares/ consumables to both factory consumption monitored closely to avoid down time.

· Monitor on-time deliveries of materials from overseas and local suppliers; pursue transport for on-time deliveries during inter-site movement. Checking inward deliveries to ensure smooth functioning of the store.

· Conduct reconciliation of stock (cycle counting) and ensuring proper record of inventory at store/ warehouses. 

· Ensure that locations are maintained at all times for effective running of the stores function, 

· Planning, erecting and organizing the new stores with highest safety standards. Responsible for completing damage or loss reports of materials, and carrying out fire prevention methods & store security

· Handling complaints by liaising with suppliers and customers to ensure smooth operations, and liaising with logistics for materials arrivals, documentation and other related matters.



	technicianCum Machinist
	Mumbai, India (sep2003 to  June2005)

	Identical Parts Co.
	

	· I was reporting to the Supervisor on a daily basis regarding all maintenance jobs.

· Involved in compression turbine screw pump, and in condition monitoring of key equipment to prevent the machine breakdown.

· Follow the scheduled maintenance to ensure the plant and equipment is running effectively and health key and safety are as per the standards, while eliminating the chance of breakdowns.

· It takes steps for corrective maintenance to resolve issues quickly, ensuring that the production is not halted/ down-time is minimized in the event of a fault, resulting to Increase process on machine’s, to save time in moving across the factory to the next work centre.

	
	OTHER SKILLS 
	

	Computer Skills

MS Office Word, Excel, PowerPoint, Outlook and Internet Explorer (Expert level), Maximo &SAP (purchase, manufacturing and distribution modules) (Expert level) and MS Windows (Expert level).

Language Skills

English (Read, Write and Speak), Hindi (Read, Write and Speak). Arabic (learning)
Strength

· Excellent communication skills and leadership qualities with a pleasing personality.

· Team player, warm and friendly in nature.

· Goal oriented and competent under pressure.

· Effective coordination abilities.

· Man Management abilities.

· Young and Dynamic.
Special Traits

Strong communication Skills, Proactive, Team player, Honest and Hardworking.

Reason for seeking change

Career advancement and an Ideal position that would offer a major challenge and growth.


	

	*Supporting Documents and References will be provided on request *
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