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Objective

As a qualified Bachelor of commerce, I am looking to join a progressive organization that has the need for and offers opportunities for advancement and to provide value additions to the working of the Organization and to fulfill the departmental and organizational goals
Experience
DB Schenker LLC   






Dubai

Senior Executive - Accounts



                 Mar’10 - Present 
Key Achievements: - 

· Handling Accounts up to Finalization.
· Branch Accounting.
· Co-ordination with internal & external auditor.
Responsibilities: 
· Petty Cash handling (cash voucher checking authorization/ booking in system / a/c reconciliation) 
· Accounts Payable (Bank Payment/Vendor Payment/ account reconciliation)
· Accounts Receivable (Bank Receipts/customer follow up for payment/ account reconciliation)
· Overseas AR & AP (follow up with overseas agent for payment and reconciliation)

· General Accounting (Personnel Expenses provision/Leave Salary/Gratuity)

· Prepaid Expenses (Checking & preparation of prepaid expenses schedule monthly)

· Sales Performance report (Monthly wise Profit & Volume generated by each sales person)

· Performance report (Preparation of monthly report department wise)

· Trial Balance review (Monthly review TB and take proper action to reclassify expenses to correct Expenses)
· Branch Accounting (Complete accounting of IRAQ Branch)

· Forecast (Preparation of Forecast for the company based on actual figure & submit to CFO)
· Budget (Preparation of Budget for the company and submit to CFO for final review)

· Audit Queries (Co-ordination with internal & External Auditors)

· MIS (Management report as per request)

DA-Desk FZ LLC  
   




 
 Dubai
Executive - Accounts 

   


       Apr’08 - Feb’10
Responsibilities:
· Creating Port calls in online system
· Submitting Proforma DA on behalf of Agent

· Proforma DA checked based on particular port with tariff & query to agent for excess charges

· Submitting Proforma DA to Operator for approval of advance payment

· Final DA checking & closing file.

Mitsui O.S.K Lines Private Limited, (Bombay),   



   India
Executive - Accounts
 


                 Mar’07 – Mar’08
Responsibilities:

· Extraction of file from Starnet to Beacon
· Accounting receipt

· Daily collection deposit at bank

· Bank Reconciliation

IAL Container Line India Pvt Ltd, (Bombay),   



                India
Senior Assistant – Accounts
 


                 Nov’04 – Mar’07
Responsibilities:

· Import Feeder wise vessel contribution report

· Accounting agency commission for branch

· Accounting port bill

· Invoice checking for provision of rebate/Brokerage & subsequent payment processing

· Closing vessel disbursement account after keeping provision for expenses

· Bank Reconciliation

· Accounting bank receipts
Education

Bachelors of Commerce (B.Com),  Mumbai University






Mar’03
Computer Proficiency
1. Ms-Excel, Word, Outlook. 
2. SAP Accounting Package, 
3. Beacon Accounting package
4. Tally ERP 9 Accounting Package  
Personal Details

Birth Date
: - 
3rd March 1982
Nationality
: -
Indian

Marital Status
: -
Married
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