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NOUFAL

NOUFAL.236623@2freemail.com 
                       
Seeking Assignment in Finance/Accounts/Payables/Receivables/Credit Control
BASIC QUALIFICATION
· Master of Business Administration (MBA) from Anna University.
CARRIER OBJECTIVES

I am seeking challenging assignments wherein I can utilize my knowledge and skills which I have acquired during my M.B.A and my tenures at OCEAN RUBBER FACTORY LLC - Sharjah. I am seeking opportunities which will prove as a valuable learning experience and help me to polish my existing skills and acquire many more such skills.

PROFESSIONAL SYNOPSIS
· Presently working in Finance, OCEAN RUBBER FACTORY - Sharjah.
MBA Qualified with 5 years of experience in the areas of Finance and Accounts :-  Credit Control,  Bank Reconciliation, Accounts Receivable and Payables Management, Petty Cash Disbursement, Customer Connect, In charge for Debtors and Creditors, Customer Compliant Accounting and Handling, Preparation of Month End  and  MIS Reports to Higher Management. Team Management activities. Well versed in FA module of SAP and MS Office Excel.
PROFICIENCY FORTE

Accounts

· Responsible for operations review, analysis of accounts receivables, payables.
· Responsible to provide best service to the customer's queries by Reconciling Accounts.

· Responsible for Petty cash disbursement and settlement.

· Performing month end accounting, ledger closing activities, GL account analysis, provisions, monthly payments to the suppliers, creating and clearing suspense accounts.
MIS Reporting

· Preparing MIS reports on monthly basis with a view to provide feedback to the management on Invoicing, Accounts Receivables, Collection Received and Collection Forecast for coming month.
· Preparing monthly Payables list.

· Scheduling of funds inflow as per the collection forecast and prepare payments to Suppliers.
· Preparing MIS reports on Weekly Evaluation of Forecasted Collection.
· Preparing actual Cash sale and Credit sale in the month end.
· Preparing comparison report for monthly expenses.
Overdue Collection Initiatives

· Supervision on collection of overdue accounts, and block such customers’ further orders.
· Ensure the achievement of collection targets and over dues.

Other Responsibilities

· Receipts and payment voucher preparation in the system, Proper allocation of invoices done while preparing receipt or payment.

· Critical scrutiny of the Credit application from Customers and supporting documents done and forwarded to Management for approval of credit after rectifying the technical defects, if any.
· Processing Inter Company Accounts Transactions and settling.
· Maintains accurate and up to date customer details and account records.
Other Experience

·       Worked as Sales Executive in  Dhana Lakshmi Bank (Kerala, India) for a period of 7 Months
           (June 2009 to Jan 2010)
Key Achievements

· Taken a major role for Accounts Receivables in implementation of SAP at Ocean Rubber.
·     Done minor Project Work titled “A Study on Work Life Balance In Bhatson’s Aquatic 
          Products”. Aroor,Kerala.
·     Done major Project Work titled “A Study on Brand Position of Havell’s Wire’’, Ernakulam. 
Computer Proficiency
·  MS Office
·  SAP
Academic Credentials
· Master of Business Administration (MBA) in Anna University 2007-2009

· B. Sc, Hotel Management & Catering Science (Kamaraj University) 2004-2007 
Multilingual
· English
· Malayalam
· Tamil

· Hindi

Declaration:
I hereby declare that all the above furnished information is true and correct to the best of my knowledge and belief.
