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PERSONAL PROFILE
A highly motivated, pro-active and result oriented individual with experience in sales and marketing, business and trade. With the knowledge I gained and skills I have learned, am sure I could be a great asset in your company.

An excellent, skilled communicator both in written and oral forms and can lead a team to attain positive results. Capable of handling problem-solving tasks and perform effectiveness to any job platform.

EDUCATION
· Bachelor of Science in Marketing Management, Taguig City University,  Philippines 

Cum Laude

KEY SKILLS

Communication

· Great with people utilizing effective communication skills (written and verbal)

· Able to interact with other departments diplomatically

Computer

· Excellent knowledge on Windows (95/98/2000/NT/XP) operating system & Microsoft Office (Word, Excel and PowerPoint) programs.

· SAP User
Interpersonal

· Highly capable of managing multiple projects simultaneously
· Understand company policies and can effectively ensure brand compliance

· Exceptional research & organizational skills

· Enthusiastic, hardworking, with a capacity to learn fast
Leadership

· Effective project management skills

· Ready to contribute strategic planning by managers

· Willing and able to effectively cross-train as needed

CAREER HISTORY
September 02, 2013 to present – Colorful World Trading, Dubai UAE

Sales Representative ( Mywalit )
· Greeting customers who enter the shop.

· Be involved in stock control and management.

· Assisting shoppers to find the goods and products they are looking for.

· Being responsible for processing cash and card payments.

· Stocking shelves with merchandise.

· Answering queries from customers.

· Reporting discrepancies and problems to the supervisor.

· Giving advice and guidance on product selection to customers.

· Balancing cash registers with receipts.

· Dealing with customer refunds.

· Responsible dealing with customer complaints.

· Working within established guidelines, particularly with brands.

· Responsible for security within the store and being on the lookout for shoplifters and fraudulent credit cards etc.

· Receiving and storing the delivery of large amounts of stock

· Keeping up to date with special promotions and putting up displays.
March 23, 2011- June 28, 2013
- SM Food Retail Group- HyperFashion Corporation Philippines
Merchandising Assistant/ Assistant Buyer
· Provide administrative support to purchasing and inventory process of merchandize. 

· Coordinate with vendors and develop new strategies for same. 

· Maintain and update various assortment sheets and brand metrics. 

· Prepare and process all purchase orders for brand. 

· Monitor all purchase orders and ensure delivery within timeframe. 

· Maintain effective communication with various departments and develop new products. 

· Prepare and maintain various sales reports on weekly basis. 

· Monitor inventory and allocate appropriate model stock for same. 

· Prepare and update spreadsheet for purchase team. 

· Manage reconciliation of all complex invoices and purchase orders and ensure appropriate documents. 

· Supervise and monitor all damage goods and returns by customers. 

· Prepare weekly sales reports and distribute it in organization. 

· Maintain and update internal sample lines

· Coordinate with internal teams and complete all sales samples. 

· Manage all split replacement orders. 


· Responsible for fashion buying and the formulation of pricing strategy

· Assist in sales planning activities such as sales projection, product launches and product Development.

· Monitor and analyze sales performance to achieve sales objectives

· Ensure accurate and timely sales performance reports are prepared to facilitate the buying and marketing process

· Identify market potential and growth of the brand.
Importation Assistant – HyperFashion Corporation Philippines 
· Handled shipping documents timely and accurately.

· Made and inspected for import shipping documents.

· Received, filled and transferred “Purchase Order”, “Packing List” to related Dept.

· Reported Import status and cost upon shipping done.

· Monitored payment for the suppliers.

· Made material balance for Processing Contracts.

· Made, reported and filled “Expense for Import”, “Import monthly status”.

· Arranged and made Liquidation sheet of contract with Customs

· Prepared export-import documents (Such as: I/V, P/L, C/O, B/L and other client-required documents)

· Done customs procedures

· Kept contact directly with suppliers to tackle export-import tasks

· Done other assigned work.

· Assisted manager to prepare on material balance every quarter to submit to custom office.                                  
August 09, 2004- January 15, 2005- Jollibee Foods Corporation SM Bicutan,   Philippines
Service Crew:
· Greet customers, present menus, make recommendations and answer questions regarding food and beverages
· Inform customers about daily specials
· Suggest desserts and beverages
· Take orders and relay to kitchen and bar staff
· Prepare and serve foods at customers tables
· Present bill to customers and accept payment
· Maintain clean and well organized service areas (tables) and food storage
· Clean equipment, utensils, storerooms
PERSONAL DETAILS:

Nationality:
Filipino

Date of Birth:
August 09,1987

Marital Status: Single
